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REPUBLIC OF THE PHILIPPINES
NATIONAL POLICE COMMISSION

DILG-NAPOLCOM CENTER, EDSA cor. Quezon Avenue,
Quezon City, Philippines 1100 

 Abraham Lincoln, the 16th 
President of the United States 
once said “Let the people know 
the truth, and the country will be 
safe.” 

 The 1987 Constitution, the 
supreme and fundamental law of 
the land, recognizes the right of the 
people to information on matters of public concern. 
As such, President Rodrigo Roa Duterte, on July 23, 
2016 signed Executive Order No. 2 “Operationalizing 
in the Executive Branch the People’s Constitutional 
Right to Information and the State Policies to Full 
Public Disclosure and Transparency in the Public 
Service and Providing Guidelines therefore.” The 
signing of this EO truly reflects the advocacy of 
this administration in respecting and promoting the 
people’s right to information on matters of public 
concern.

 Nevertheless, the said constitutional provision 
embraces a broad spectrum of subjects and 
thus, needs a tool which will aid both the PNP 
and the populace as to the proper operation and 
implementation of the Freedom of Information (FOI).
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MESSAGE



 Along this line, I congratulate the Philippine 
National Police, especially the Directorate for Plans, 
for coming up with the PNP People’s Freedom of 
Information (FOI) Manual. This manual will not 
only serve as a proof of the agency’s commitment 
to the preservation of democracy and participative 
governance but also a concrete guide that can 
be used by the stakeholders in the community. 
I therefore commend the PNP for its efforts in 
instilling transparency and accountability in the PNP 
organization, and clearly manifesting that the PNP 
will always be there to protect and serve the people.

 Mabuhay ang Philippine National Police!

iv

    EDUARDO M AÑO
    Undersecretary
    OIC, DILG



 The overarching purpose 
of this manual is to facilitate the 
people’s right to information which 
is safeguarded by the Constitution 
and is one of the foundations of a 
democratic nation.

  Article III, Section 7 of the 1987 Philippine 
Constitution specifically provides for the people’s 
right to information, to wit: “The right of the people 
to information on matters of public concern shall 
be recognized. Access to official records, and to 
documents and papers pertaining to official acts, 
transactions, or decisions, as well as to government 
research data used as basis for policy development, 
shall be afforded the citizen, subject to such 
limitations as may be provided by law”. 

  The PNP, as the country’s premier law 
enforcement agency is committed in advocating 
transparency most especially in the procurement 
process, in the utilization of resources, and other 
important aspects of police operations. This is in fact 
embodied in the PNP’s Annual Program Thrusts.

  As part of this objective of instilling 
transparency and accountability in the PNP 
organization, the PNP takes pride in the promulgation 
of this PNP People’s Freedom of Information (FOI) 
Manual.

Republic of the Philippines
NATIONAL POLICE COMMISSION

NATIONAL HEADQUARTERS, PHILIPPINE NATIONAL POLICE
OFFICE OF THE CHIEF, PNP

Camp BGen Rafael T Crame, Quezon City

MESSAGE
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  This manual embodies the policies on the 
access to certain documents, transactions, data and 
information which are required by law to be opened to 
the public. In turn, the public may actively participate 
in ensuring that the PNP’s mandate of enforcing the 
law is attained with precision and within the bounds 
of law by freely examining the policies and other 
transactions of the PNP.  

  I therefore commend all the persons and 
offices, especially the Directorate for Plans, for 
playing an important part in the crafting of this 
significant manual.

  I also call on all the gallant men and women 
of the PNP to adhere to the guidelines and principles 
set forth in this manual in order for us to maintain 
the trust and confidence bestowed upon us by the 
Filipino people. 

  Mabuhay ang Philippine National Police!

vi

    OSCAR D ALBAYALDE
    Police Director General 
    Chief, PNP



FOREWORD

 The Philippine National Police (PNP) 
adheres to openness in governance. As such, it 
will ensure that all information for public disclosure 
and on public record related to the delivery of its 
mandate and functions as stipulated in Republic 
Act No. 10557, otherwise known as the Philippine 
Design Competitiveness Act of 2013, and its IRR, 
are uploaded to the PNP website.

 Consistent with the Constitutional provision 
of upholding the right to Freedom of Information, 
and pursuant to E.O. No. 2, the PNP is committed 
to disclose to the public, any and all information 
involving public interest under its custody, subject to 
the limitations as provided for under the Constitution 
and applicable Philippine laws, rules, regulations 
and procedures, the master list of exception issued 
by the Office of the President, as well as the list of 
exceptions identified by the PNP.

 While providing access to information, the 
PNP shall also observe the provisions of the Data 
Privacy Act of 2012.

 The PNP shall regularly publish and 
disseminate at no cost to the public and in an 
accessible form, in conjunction with Republic Act 
No. 9485, otherwise known as the Anti-Red Tape 
Act of 2007, and through its website timely, true, 
accurate and updated key information including, 
but not limited to: a description of its mandate, the 
structure by which it delivers and the procedure 
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and decision-making processes; a description of 
the frontline services it delivers and the procedures 
and length of time by which they may be availed 
of; the names of its key officials, their powers, 
functions and responsibilities, and their profiles and 
curriculum vitae; work programs, development plans, 
investment plans, projects, performance targets and 
accomplishments, and budgets, revenue allotments 
and expenditures; Important rules and regulations, 
orders or decisions; current and important database 
and statistics that it generates; bidding processes 
and requirements; and mechanics or procedures 
by which the public may participate in or otherwise 
influence the formulation of policy or the exercise of 
its power.

 The PNP FOI Office shall endeavor to 
translate key information into major Filipino 
languages, and present them in popular form and 
means.
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CHAPTER 1

OVERVIEW

 This PNP People’s Freedom of Information (FOI) 
Manual is pursuant to the provisions of the recently 
promulgated Executive Order No. 2 signed by President 
Rodrigo R. Duterte. This is part and parcel of the 
Constitutional right of the Filipino people to be informed of 
public documents and government affairs.

1.1 Purpose – The purpose of this Freedom of Information 
(FOI) Manual (Manual) is to assist the public and guide the 
Philippine National Police (PNP), including its subordinate 
units and offices, in the implementation of Executive Order 
No. 2, series of 2016 (E. O. No. 2, s. of 2016) on FOI.

1.2 Structure of the Manual - This Manual sets out the 
definition of terms, standard operating procedures, rules, 
remedies, fees, and administrative liability relative to the 
PNP’s implementation of FOI. This Manual also contains 
relevant forms and annexes. 

1.3  Legal Bases - This Manual is based on the following 
laws, rules, and regulations: 

 a. The 1987 Philippine Constitution - Section 7, 
Article III which reads as “The right of the people to 
information on matters of public concern.”  b) Section 
28, Article II which states that “The State adopts the 
policy of full public disclosure of all its transactions 
involving public interest.”  
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b. Executive Order No. 02, series of 2016 dated July 23, 
2016 titled “Operationalizing in the Executive Branch 
the People’s Constitutional Right to Information and 
the State Policies of Full Public Disclosure and 
Transparency in the Public Service and Providing 
Guidelines Therefor.” (Annex A)

 
 c.  Memorandum from the Executive Secretary, Office 

of the President of the Philippines, dated November 
24, 2016 with the subject “Inventory of Exceptions to 
Executive Order No. 2, series of 2016.” (Annex B) 

d. Republic Act No. 10173 dated July 25, 2011 known 
as the “Data Privacy Act of 2012.” (Annex C) 

e. Republic Act No. 9485 known as the “Anti-Red Tape 
Act of 2007 .” (Annex D)

1.4. Coverage of the Manual: The Manual shall cover 
all requests for information directed to the PNP. For the 
effective implementation of Executive Order No. 02, the 
manual include the following provisions:

a. The location and contact information of the head, 
regional, provincial, and field offices, and other 
established places where the public can obtain 
information or submit requests; (Annex E)

b. The person or office responsible for receiving 
requests for information; (Annex E)

c. The procedure for the filing and processing of the 
request; 

d. The standard form for the submission of requests 
and for the proper acknowledgement of requests; 
(Annex F )
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e. The process for the disposition of requests; 

f. The procedure for the administrative appeal of any 
denial for access to information; and

g. The schedule of applicable fees.

1.5. PNP FOI Receiving Officer – There shall be a Police 
Non-Commissioned Officer (PNCO) who will serve as the 
primary PNP FOI Receiving Officer (FRO) under the Public 
Information Division (PID), Directorate for Police Community 
Relations. Each Administrative Officer of the National 
Headquarters Command Group, Personal Staff, Directorial 
Staff and National Support Units shall be designated 
as their respective FOI Receiving Officer.  A Police Non-
Commissioned Officer (PNCO) shall be designated as FOI 
Receiving Officer in every Police Community Relations 
Divisions of the Police Regional Offices (PROs), PCRD of 
the Police Districts, NCRPO, Police Community Relations 
Sections of the Provincial Police Offices (PPOs), City Police 
Offices (CPOs) and under the Office of the COPs/Station 
Commanders of NCR Police Stations/CCPSs/MPSs and 
Police Stations under the CPOs. General Orders Number 
DPL-17-19 re Activation of Unit in Annex G.
  

a. Duties of the FRO – The duties of the FRO shall 
include, among others, provide assistance and 
support to Requesting Party; receiving FOI requests 
for information, conduct assessment, clarify the 
request if necessary, and come up with an initial 
evaluation of the request; inform the requesting party 
of the initial evaluation result; refer the Requesting 
Party to concerned PNP office/unit which has 
jurisdiction of the information requested; coordinate 
with Requesting Party regarding all concerns related 
to the request; ensure the timely transmittal of the 
response to the Requesting Party; and provide 
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assistance/support to FOI DM and other members 
of the FOI Section.

1.6. FOI Decision Maker – There shall be a FOI Decision 
Maker (FDM) in the National Headquarters, National 
Support Units (NSUs), Police Regional Offices (PROs) and 
Provincial Police Offices (PPOs). The designated Directors 
in the National Headquarters and National Support Units, 
Regional Directors (RDs) in the Police Regional Offices 
(PROs) as well as the Provincial Directors (PDs)/City 
Directors (CDs) in the Provincial Police Offices (PPOs)/City 
Police Offices (CPOs). In case the FDM is on leave or on 
official business where he is out of the office for a number 
of days, the designated Officer-in-Charge (OIC) shall 
automatically assume the duties and responsibilities as the 
PNP FDM. The FDM shall conduct evaluation of the request 
for information and has the authority to grant or deny the 
request, based on the following: 

a. That the PNP does not have the information 
requested;

b. That the information requested contains sensitive 
personal information protected by the Data Privacy 
Act of 2012;

c. That the information requested falls under the list of 
exceptions to FOI provided by law, rules, Executive 
Order and other official issuances; and

d. The request is unreasonable being identical 
or substantially similar request from the same 
requesting party whose request has already been 
previously granted or denied by the PNP offices.

List of PNP FOI Decision Makers in Annex E.
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CHAPTER 2

PROCEDURE IN FILING AND PROCESSING 
OF THE REQUEST

 Under Executive Order No. 02 “Operationalizing in 
the Executive Branch of the People’s Constitutional right 
in Information and the State Policies to Full Disclosure and 
Transparency in the Public Service and Providing Guidelines 
Therefore”, a person may request access to any record or 
information maintained by the government. In making the 
request one should be as specific as possible and follow the 
procedures in making a request. (See FOI Request Flow 
Chart)

2.1 How request is made

 a. Any person who requests access to 
information shall submit a written request to 
the concerned office/unit using the prescribed 
PNP FOI Request Form. Said form is widely 
available at various offices/units. It can also 
be downloaded from the PNP official website 
www.pnp.gov.ph which contains the link to 
the Freedom of Information Official Website 
https://www.foi.gov.ph/ that can be filled-out 
electronically by the requesting person.

 b. The request shall contain/state the following 
needed information:

 1) Date of the request
 2) Name of the requesting person
 3) Mailing address
 4) Contact number (landline and/or 

cellphone)
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 5) Email address (if any)
 6) Name of the organization on behalf of 

which represented by the requesting 
person, if any,

 7) Brief description of the information 
being requested, and the reason 
or purpose for requesting such 
information

 8) Signature of the requesting person

c. The requesting person shall present at least one (1) 
of the following valid identification cards (IDs) with 
picture to serve as proof of his/her identity:

 1)  Company ID
 2)  GSIS/SSS ID
 3)  Voter’s ID
 4)  Passport
 5)  Driver’s License
 6)  PRC ID
 7)  Senior Citizen’s ID
 8) Postal ID
 9) Philhealth ID
 10) Valid Student ID with Authorization 

from School/ Department Head

d. He/she must state the desired mode of receiving the 
requested information (i.e. certified true copy, postal 
mail or private courier).

e. If the requesting person is asking for public 
information on behalf of someone else, he/she must 
submit an authorization letter or Special Power of 
Attorney.

f. All requests must be put in writing. If the requesting 
person is literate, but has a disability, or is a senior 
citizen who is unable to complete a written request, 
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the designated FOI Receiving Officer from the 
concerned offices/units shall assist him/her to fill-out 
the request form.

2.2 Receipt of Requests

a. All requests shall be stamped “Received” indicating 
the date and time of receipt, name and position 
of the FOI Receiving Officer with his/her name, 
position, and corresponding signature. After which, 
a stamped copy thereof shall be furnished to the 
requesting person.

b. The FOI Receiving Officer shall provide reasonable 
assistance, free of charge, to enable all requesting 
parties and particularly those with special needs 
such as persons with disabilities (PWDs) and senior 
citizens to comply with the needed requirements.

c. No request shall be denied or refused acceptance 
unless the reason for the request is contrary to law, 
existing rules and regulations or one of the exceptions 
herein issued by the Office of the President and the 
PNP.

2.3 Response to Requests

a. The PNP FRO/FDM shall respond to a request 
fully compliant with requirements of para 2.1 hereof 
as soon as practicable but not exceeding fifteen 
(15) working days from receipt hereof. The period 
to respond shall commence from the receipt of a 
request until the decision of the concerned officer to 
grant or deny the request.

b. The response period may be extended beyond 
fifteen (15) days if:
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 1) There is a need for extensive search in the 
PNP’s records facilities or examination of 
voluminous records;

 2) There are fortuitous events (eg. typhoon, 
suspension of office, etc.) or other similar 
circumstances;

 3) There is/are insufficient detail/s indicated in 
the request to enable the office to promptly 
identify the desired record/s;

 4) The information requested is related to 
records that are part of a court proceeding.

  
 In these cases, the receiving officer from the office/
unit concerned shall notify the requesting person of the 
reason/s for extension. 

c. In no case shall the extension go beyond twenty 
(20) working days unless exceptional circumstances 
warrant a longer period.

d. In case the information being sought/requested can 
be viewed or accessed in the official PNP website, 
the FOI receiving officer shall immediately inform the 
requesting person regarding its availability online.

e. Once a decision is made to grant the request, 
the person making the request shall be notified 
immediately in writing of such decision. 

f. In the event that the information requested is not 
within the Office where the request is filed, the FOI 
Decision Maker, upon recommendation of the FOI 
Receiving Officer, shall advise the requesting party 
or his authorized representative to file the request 
to the FOI Office of the concerned office/unit of the 
PNP.
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g. If the document/record being requested is not 
available, for reason of disposal or no such record 
is being maintained, a Certification on the non-
availability of the record shall be provided to the 
requesting person.

 See PNP FOI Standard Response Templates in 
Annex H.

2.4 Granting of the Request

a. The FOI Decision Maker shall be responsible for 
granting the request for access to information.

2.5 Fees

a. No fee shall be charged for any FOI request, 
however, the reproduction of the documents/records/
information shall be shouldered by the requesting 
person. 

2.6 How Requested Information be Received

a. The requesting person can personally receive the 
requested information at the FOI Office where he 
submitted his/her request.

b.  The information may be released in electronic file, in 
which the requesting person shall provide material 
or gadget necessary for copying the files free of 
charge.

c. In case the information requested cannot be 
processed within the day, or if the requesting person 
wishes to receive it via postal mail or private courier, 
he/she shall be asked to coordinate with the nearest 
PNP office/unit to which the requested information 
will be transmitted.
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CHAPTER 3

DENIAL OF THE REQUEST

 The FOI Decision Maker who rendered the decision 
shall send a notification letter informing the requesting 
person that his/her request is denied/disapproved within 
fifteen (15) working days from the receipt of the request. 
The letter shall clearly indicate the ground/s for denial which 
shall also be reflected in the submitted request form of the 
requesting person.
 
3.1 Grounds for Denial 

a. The information/public record/official record being 
requested is among the limitations and exclusions 
stated in this manual;

b. There are grounds to believe that the request is being 
made with plainly discernible improper motive (e.g. 
harassment) or other analogous circumstances;

c. The purpose of the request is contrary to law, morals, 
or public policy;

d. The requesting party failed to comply with the 
requirements stated in this manual; 

e. The identity of the requesting party appears to be 
fictitious;

f. The requesting person has a derogatory record of 
having misused any information previously furnished 
to him/her;
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g. The information/public record/official record being 
requested is not in the possession or control of the 
office;

3.2	 Duty	of	the	FOI	Evaluation	Officer

 If the FOI Evaluation Officer, upon review of 
the request, finds any ground for denial, he/she shall 
immediately recommend to the FOI Decision Maker the 
denial of the request and prepare the notice of denial using 
the form prescribed.

3.3  Duty of the FOI Decision Maker
 
 If the FOI Decision Maker concurs with the 
recommendation of the FOI Evaluation Officer to deny 
the request, he/she shall cause the immediate issuance 
of the notice of denial. However, in the event that he/she 
finds the recommendation of the FRO without merit, he/
she can instruct the FOI Evaluation Officer to continue the 
processing.

3.4 Period of Issuance of Notice of Denial

 All notices of denial in relation to the FOI shall be 
issued to the requesting party within fifteen (15) days from 
receipt of the request either personally or by registered mail.
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CHAPTER 4

APPEALS IN CASES OF DENIAL OF THE REQUEST

4.1 Where to Appeal?

 Denial of all requests for access to information shall 
be appealed to the PNP Appeals & Review Committee 
(ARC). 

 The Committee shall review and analyze the denial 
of request for information and recommend whether to affirm 
or reverse the denial to the C, PNP/RD as the case maybe.

Composition of the PNP Appeals and 
Review Committee 

National Headquarters (NHQ)

Chairman: TDCA
Vice Chairman: TDCO

Members: D-Staff and Legal Officer
  Head Secretariat: DPRM

National Support Unit (NSU)

Chairman: DDA
Vice Chairman: DDO

Members: D- Staff and Legal Officer
  Head Secretariat: ARMD
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Police	Regional	Office	(PRO)

Chairman: DRDA
Vice Chairman: DRDO

Members: R-Staff and Legal Officer
  Head Secretariat: RPHRDD

Provincial	Police	Office	(PPO)	/	
City	Police	Office	(CPO)

Chairman: DPDA/DCDA
Vice Chairman: DPDO/DCDO

Members: Staff and Legal Officer
  Head Secretariat: Admin Branch

 See Annex I for the list of Offices where denial of 
request for access to information may be appealed.

4.2 When to Appeal?

 An appeal may be filed within fifteen (15) days from 
receipt of the Notice of Denial.

4.3    How to Appeal?

 An appeal may be filed within fifteen (15) days from 
receipt of the notice of denial.

a. The person whose request was denied can send 
a letter of appeal to the PNP Appeals & Review 
Committee (ARC) as follows:

 1) Notice of Denial from Municipal Police 
Station (MPS) can be appealed to ARC 
Provincial Police Office (PPO)/ City Police 
Office (CPO).
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 2) Notice of Denial from Provincial Police Office 
(PRO) / City Police Office (CPO) can be 
appealed to ARC PRO.

 3) Notice of Denial from Directorial Staff 
(D-Staff)/National Support Unit (NSU) 
and Police Regional Office (PRO) can be 
appealed to ARC National Headquarters 
(NHQ).

 4) The letter of appeal shall state material 
facts such as the document/public record/
information requested; when the request was 
made; the material dates to show timeless of 
the appeal. 

4.4   Action of the PNP Appeals & Review Committee 
(ARC)

 The PNP ARC, shall decide the appeal within thirty 
(30) working days from the filing of the same.  The Office 
concerned will inhibit in the decision making.

Chapter 4



PNPM-DPL-DS-5-1-18

16



PNPM-DPL-DS-5-1-18

17

CHAPTER 5

PROMOTION OF OPENNESS AND 
PROTECTION OF PRIVACY

5.1 Duty to Publish Information

 The PNP shall regularly publish, print and disseminate 
at no cost the public and in accessible form, in conjunction 
with Republic Act 9485, or the Anti-Red Tape Act of 2007, 
and through its website, timely, true, accurate and updated 
key information including but not limited to:

a. A description of its mandate, structure, powers, 
functions, duties and decision-making processes;

b. A description of the frontline services it delivers and 
the procedure and length of time by which they may 
be availed of;

c. The names of its key officials, their powers, functions 
and responsibilities, and their profiles and curriculum 
vitae;

d. Work programs, development plans, investment 
plans, projects, performance targets and 
accomplishment, and budgets, revenue allotments 
and expenditures;

e. Important rules and regulations, orders or decisions;

f. Current and important database and statistics that it 
generates;
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g. Bidding processes and requirements; and

h. Mechanisms or procedures by which the public may 
participate in or otherwise influence the formulation 
of policy or the exercise of its powers.

5.2 Protection of Privacy

 While providing for access to information, the PNP 
shall afford full protection to a person’s right to 
privacy, as follows:

 
a. The PNP shall ensure that personal information, 

particularly sensitive personal information, in its 
custody or under its control is disclosed only as 
permitted by existing laws;

b. The PNP shall protect personal information in its 
custody or under its control by making reasonable 
security arrangements against unauthorized access, 
leaks or premature disclosure; and

c. The FRO, FDM, or any employed or official who 
has access, whether authorized or unauthorized, to 
personal information in the custody of the PNP, shall 
not disclose that information except as authorized by 
existing laws.
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CHAPTER 6

SAFEKEEPING OF RECORDS

 6.1  Repository of Records – the Freedom of 
Information (FOI) Section under the Public Information 
Division (PID) of the Directorate for Police Community 
Relations (DPCR) shall be activated as the central repository 
of all requests for access to information and shall serve as 
the primary contact within the organization where the public 
can call and ask questions regarding requests for access to 
information. (Annex G)

 All Receiving FOI Officers from the different units/
offices shall furnish the FOI Section, PID, DPCR copies of 
all information disclosed to the public. 

 6.2 Tracking System – the PNP shall establish a 
record system using reference numbers or security bar 
codes to trace the status of all requests for information 
received by it, which may be paper-based, on-line or both.

Chapter 6
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CHAPTER 7

ADMINISTRATIVE LIABILITY

 7.1 Administrative Liability - Non-compliance 
with FOI based on Executive Order No. 2, s. 2016 and or 
failure to comply with the provisions of this manual shall 
be a ground for administrative liabilities in conformity with 
NAPOLCOM Memorandum Circular No. 2016-002.

Chapter 7



PNPM-DPL-DS-5-1-18

22



PNPM-DPL-DS-5-1-18

23

CHAPTER 8

FINAL PROVISIONS

 8.1 Separability Clause - If any part or provision of 
this Manual shall be invalidated or rendered unconstitutional 
by proper Courts, other provisions not affected thereby shall 
remain in force and effect.

 8.2 Effectivity Clause - This Manual shall take 
effect after 15 days from filing a copy thereof at the University 
of the Philippines Law Center in consonance with Sections 3 
and 4, chapter 2, Book VII of EO No. 292, otherwise known 
as the “Revised Administrative Code of 1987,” as amended.

Chapter 8
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GLOSSARY OF TERMS

 Annual FOI Report - is a report to be filed with the 
Presidential Communication Operations Office (PCOO) 
by all government agencies detailing the administration of 
the FOI for the whole calendar year. Annual FOI Reports 
contain detailed statistics on the number of FOI request 
and appeals received, processed, and pending at each 
government office.

 Appeal - is a right for independent review on the 
denial of the request for Freedom of Information which 
was subjected to initial determination. Requesting parties 
who are dissatisfied with the response made on their initial 
request have the right to appeal that initial determination 
to an office within the agency, which will then conduct an 
independent review.

 Appeals and Review Committee (ARC) - refers to 
the office or person which decides appeals from the action 
of the FOI Decision Maker, and has the authority to affirm, 
reverse, or modify such action.

 CPOs - shall refer to the City Police Offices of the 
Philippine National Police.

 Complex Transaction – refers to requests or 
applications which requires processing within thirty (30) 
working days from the date of receipt (e.g. legal documents).

 Confidential	 Documents – refer to information 
or materials that when, disclosed without authority would 
be prejudicial to the interest or prestige of the nation, or 
any government activity, or would cause administrative 
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embarrassment or unwarranted damage to the honor and 
dignity of an individual, or would give undue advantage to a 
foreign nation.

 Consultation – is a process wherein a government 
office locates a record that contains information of interest to 
another office, it will ask the views of that other agency on the 
disclosability of the records before any final determination is 
made.

 Data.gov.ph - the open data website that serves 
as the government’s comprehensive portal for all public 
government data that is searchable, understandable, and 
accessible.

 D-Staff – refers to the Directorial Staff of the 
Philippine National Police.

 eFOI.gov.ph - is the website that serves as the 
governments’ comprehensive portal for all information on 
the FOI. 

 Exception to FOI - refers to that class of privileged 
information that  are  outside the scope of the constitutional 
right to information and which may not be released or 
disclosed to the public, as provided under the Constitution 
laws or jurisprudence. 

 Freedom of Information (FOI) - pertains to the right 
of the people for access to information on matters of public 
concerns, subject to the limitations established by law.

 FOI Decision Maker (FDM) - refers to the officer 
or person who has the authority to approve or deny FOI 
requests.
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 FOI	Evaluation	Officer	(FEO) - refers to the officer 
with the responsibility of evaluating and reviewing FOI 
requests and preparing recommendations to the FDM.

 FOI	Receiving	Officer	(FRO) - refers to the officer 
with the responsibility of receiving FOI requests.

 FOI	Receiving	Office/Unit	 (FROU) - refers to the 
designated office or unit where the public may file or submit 
FOI requests, inquire about the FOI process and the status 
of pending FOI requests.

 FOI Request - is a written request submitted 
personally or by other electronic means by any person to a 
government office requesting information or public records 
as defined therein.
 
 FOI Section – refers to the Freedom of Information 
(FOIS) Section under the Public Information Division (PID) 
of the Directorate for Police Community Relations (DPCR).

 Information – refers to any records, documents, 
papers, reports, letters, contracts, minutes and transcript 
of official meetings, maps, books, photographs, data, 
researched materials, films, sound and video recording, 
magnetic or other tapes, electronic data, computer stored 
data, any other like or similar data or materials recorded, 
stored  or  archived   in  whatever  format,  whether  offline 
or  online, which are made, received, or kept in or under 
the control and custody of any government office, pursuant 
to law, executive order, and rules and regulations or in 
connection with the performance or transaction of official 
business by any government office.

 NHQ - refers to the National Headquarters of the 
Philippine National Police.
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 NSUs – shall refer to the National Support Units of 
the Philippine National Police.

 Official	Records - refer to information produced or 
received by a public officer or employee, or by a government 
office in an official capacity or pursuant to a public function 
or duty.

 PNP – shall refer to the Philippine National Police.

 PPOs – shall refer to the Provincial Police Offices of 
the Philippine National Police.

 PROs – shall refer to the Police Regional Offices of 
the Philippine National Police.

 Public Records - include information required by 
laws, executive orders, rules, or regulations to be entered, 
kept, and made publicly available by a public office.

 Restricted Documents – contain information or 
materials which require special protection other than those 
classified as confidential.

 SALN - refers to the Sworn Statement of Assets, 
Liabilities and Networth.

 Sensitive Personal Information - refers to any 
information, whether recorded in a material form or not, 
from which the identity of an individual is apparent or can 
be reasonably and directly ascertained by the entity holding 
the information, or when put together with other information 
would directly and certainly identify an individual.

 Simple Transaction - refers to request that involve 
a small volume of material or which will be processed 
relatively quickly.
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ANNEX “A”

MALACAÑANG PALACE
MANILA

BY THE PRESIDENT OF THE PHILIPPINES
EXECUTIVE ORDER NO. 02

OPERATIONALIZING IN THE EXECUTIVE BRANCH THE 
PEOPLE’S CONSTITUTIONAL RIGHT TO INFORMATION 
AND THE STATE POLICIES TO FULL PUBLIC 
DISCLOSURE AND TRANSPARENCY IN THE PUBLIC 
SERVICE AND PROVIDING GUIDELINES THEREFOR

WHEREAS, pursuant to Section 28, Article II of the 1987 
Constitution, the State adopts and implements a policy of 
full public disclosure of all its transactions involving public 
interest, subject to reasonable conditions prescribed by law;

WHEREAS, Section 7, Article III of the Constitution 
guarantees the right of the people to information on matters 
of public concern;

WHEREAS, the incorporation of this right in the Constitution 
is a recognition of the fundamental role of free and open 
exchange of information in a democracy, meant to enhance 
transparency and accountability in government official acts, 
transactions, or decisions;

WHEREAS, the Executive Branch recognizes the urgent 
need to operationalize these Constitutional provisions;

WHEREAS, the President, under Section 17, Article VII of 
the Constitution, has control over all executive departments, 
bureaus and offices, and the duty to ensure that the laws be 
faithfully executed;
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WHEREAS, the Data Privacy Act of 2012 (R.A. 10173), 
including its implementing Rules and Regulations, 
strengthens the fundamental human right of privacy, and of 
communication while ensuring the free flow of information to 
promote innovation and growth;

NOW, THEREFORE, I, RODRIGO ROA DUTERTE, 
President of the Philippines, by virtue of the powers vested 
in me by the Constitution and existing laws, do hereby order:

SECTION 1. Definition. For the purpose of this Executive 
Order, the following terms shall mean:
(a) “Information” shall mean any records, documents, 
papers, reports, letters, contracts, minutes and transcripts of 
official meetings, maps, books, photographs, data, research 
materials, films, sound and video recording, magnetic or 
other tapes, electronic data, computer stored data, any 
other like or similar data or materials recorded, stored or 
archived in whatever format, whether offline or online, 
which are made, received, or kept in or under the control 
and custody of any government office pursuant to law, 
executive order, and rules and regulations or in connection 
with the performance or transaction of official business by 
any government office.
(b) “Official record/records” shall refer to information 
produced or received by a public officer or employee, or by 
a government office in an official capacity or pursuant to a 
public function or duty.
(c) “Public record/records” shall include information required 
by laws, executive orders, rules, or regulations to be entered, 
kept and made publicly available by a government office.

SECTION 2. Coverage. This order shall cover all 
government offices under the Executive Branch, including 
but not limited to the national government and all its offices, 
departments, bureaus, offices, and instrumentalities, 
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including government-owned or -controlled corporations, 
and state universities and colleges. Local government units 
(LGUs) are encouraged to observe and be guided by this 
Order.

SECTION 3. Access to information. Every Filipino shall 
have access to information, official records, public records 
and to documents and papers pertaining to official acts, 
transactions or decisions, as well as to government research 
data used as basis for policy development.

SECTION 4. Exception. Access to information shall be 
denied when the information falls under any of the exceptions 
enshrined in the Constitution, existing law or jurisprudence.

The Department of Justice and the Office of the Solicitor 
General are hereby directed to prepare an inventory of 
such exceptions and submit the same to the Office of the 
President within thirty (30) calendar days from the date of 
effectivity of this Order.

The Office of the President shall thereafter, immediately 
circularize the inventory of exceptions for the guidance of 
all government offices and instrumentalities covered by this 
Order and the general public.

Said inventory of exceptions shall periodically be updated to 
properly reflect any change in existing law and jurisprudence 
and the Department  of  Justice  and   the  Office  of  the  
Solicitor  General  are directed to update the inventory of 
exceptions as the need to do so arises, for circularization as 
hereinabove stated.

SECTION 5. Availability of SALN. Subject to the provisions 
contained in Sections 3 and 4 of this Order, all public officials 
are reminded of their obligation to file and make available 
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for scrutiny their Statements of Assets, Liabilities and Net 
Worth (SALN) in accordance with existing laws, rules and 
regulations, and the spirit and letter of this Order.

SECTION 6. Application and Interpretation. There shall be 
a legal presumption in favor of access to information, public 
records and official records. No request for information shall 
be denied unless it clearly falls under any of the exceptions 
listed in the inventory or updated inventory of exceptions 
circularized by the Office of the President provided in the 
preceding section.

The determination of the applicability of any of the exceptions 
to the request shall be the responsibility of the Head of the 
Office which is in custody or control of the information, 
public record or official record, or the responsible central or 
field officer duly designated by him in writing.

In making such determination, the Head of the Office or 
his designated officer shall exercise reasonable diligence 
to ensure that no exception shall be used or availed of 
to deny any request for information or access to public 
records, or official records if the denial is intended primarily 
and purposely to cover up a crime, wrongdoing, graft or 
corruption.

SECTION 7. Protection of Privacy. While providing access to 
information, public records, and official records, responsible 
officials shall afford full protection to the right to privacy of 
the individual as follows: (a) Each government office per 
Section 2 hereof shall ensure that personal information in its 
custody or under its control is disclosed or released only if 
it is material or relevant to the subject-matter of the request 
and its disclosure is permissible under this order or existing 
law, rules or regulations; (b) Each government office must 
protect personal information in its custody or control by 
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making reasonable security arrangements against leaks or 
premature disclosure of personal information which unduly 
exposes the individual whose personal information is 
requested, to vilification, harassment or any other wrongful 
acts. (c) Any employee, official or director of a government 
office per Section 2 hereof who has access, authorized or 
unauthorized, to personal information  in   the   custody   of   
the  office,  must  not  disclose  that Information except when 
authorized under this order or pursuant to existing laws, 
rules or regulation.

SECTION 8. People’s Freedom to Information (FOI) 
Manual. For the effective implementation of this Order, 
every government office is directed to prepare within one 
hundred twenty (120) calendar days from the effectivity of 
this Order, its own People’s FOI Manual, which shall include 
among others the following provisions: (a) The location and 
contact information of the head, regional, provincial, and 
field offices, and other established places where the public 
can obtain information or submit requests; (b) The person or 
office responsible for receiving requests for information; (c) 
The procedure for the filing and processing of the request 
as specified in the succeeding section 8 of this Order. (d) 
The standard forms for the submission of requests and for 
the proper acknowledgment of requests; (e) The process 
for the disposition of requests; (f) The procedure for the 
administrative appeal of any denial for access to information; 
and (g) The schedule of applicable fees.

SECTION 9. Procedure. The following procedure shall 
govern the filing and processing of request for access 
to information: (a) Any person who requests access to 
information shall submit a written request to the government 
office concerned. The request shall state the name and 
contact information of the requesting party, provide valid 
proof of his identification or authorization, reasonably 
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describe the information requested, and the reason for, or 
purpose of, the request for information: Provided, that no 
request shall be denied or refused acceptance unless the 
reason for the request is contrary to law, existing rules and 
regulations or it is one of the exceptions contained in the 
inventory or updated inventory of exception as hereinabove 
provided. (b) The public official receiving the request shall 
provide reasonable assistance, free of charge, to enable, 
to enable all requesting parties and particularly those with 
special needs, to comply with the request requirements 
under this Section. (c) The request shall be stamped by the 
government office, indicating the date and time of receipt 
and the name, rank, title and position of the receiving public 
officer or employee with the corresponding signature, and 
a copy thereof furnished to the requesting party. Each 
government office shall establish a system to trace the 
status of all requests for information received by it. (d) The 
government office shall respond to a request fully compliant 
with requirements of sub-section (a) hereof as soon as 
practicable but not exceeding fifteen (15) working days 
from the receipt thereof. The response  mentioned  above  
refers  to  the  decision  of  the  agency or office concerned 
to grant or deny access to the information requested. (e) 
The period to respond may be extended whenever the 
information requested requires extensive search of the 
government office’s records facilities, examination of 
voluminous records, the occurrence of fortuitous cases or 
other analogous cases. The government office shall notify 
the person making the request of the extension, setting 
forth the reasons for such extension. In no case shall the 
extension go beyond twenty (20) working days unless 
exceptional circumstances warrant a longer period. (f) Once 
a decision is made to grant the request, the person making 
the request shall be notified of such decision and directed to 
pay any applicable fees.
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SECTION 10. Fees. Government offices shall not charge 
any fee for accepting requests for access to information. 
They may, however, charge a reasonable fee to reimburse 
necessary costs, including actual costs of reproduction and 
copying of the information required, subject to existing rules 
and regulations. In no case shall the applicable fees be so 
onerous as to defeat the purpose of this Order.

SECTION 11. Identical or Substantially Similar Requests. 
The government office shall not be required to act upon an 
unreasonable subsequent identical or substantially similar 
request from the same requesting party whose request 
from the same requesting party whose request has already 
been previously granted or denied by the same government 
office.

SECTION 12. Notice of Denial. If the government office 
decides to deny the request, in whole or in part, it shall as 
soon as practicable, in any case within fifteen (15) working 
days from the receipt of the request, notify the requesting 
party the denial in writing. The notice shall clearly set forth 
the ground or grounds for denial and the circumstances on 
which the denial is based. Failure to notify the requesting 
party of the action taken on the request within the period 
herein stipulated shall be deemed a denial of the request for 
access to information.

SECTION 13. Remedies in Cases of Denial of Request for 
Access to Information. (a) Denial of any request for access 
to information may be appealed to the person or office next 
higher in the authority, following the procedure mentioned in 
Section 7 (f) of this Order: Provided, that the written appeal 
must be filed by the same person making the request within 
fifteen (15) working days from the notice of denial or from 
the lapse of the relevant period to respond to the request. (b) 
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The appeal be decided by the person or office next higher in 
authority within thirty (30) working days from the filing of said 
written appeal. Failure of such person or office to decide 
within the afore-stated period shall be deemed a denial of 
the appeal. (c) Upon exhaustion of administrative appeal 
remedies, the requesting part may file the appropriate case 
in the proper courts in accordance with the Rules of Court.

SECTION 14. Keeping of Records. Subject to existing laws, 
rules, and regulations, government offices shall create and/
or maintain accurate and reasonably complete records of 
important information in appropriate formats, and implement 
a records management system that facilitates easy 
identification, retrieval and communication of information to 
the public.

SECTION 15. Administrative Liability. Failure to comply 
with the provisions of this Order may be a ground for 
administrative and disciplinary sanctions against any erring 
public officer or employee as provided under existing laws 
or regulations.

SECTION 16. Implementing Details. All government offices 
in the Executive Branch are directed to formulate their 
respective implementing details taking into consideration 
their mandates and the nature of information in their custody 
or control, within one hundred twenty (120) days from the 
effectivity of this Order.

SECTION 17. Separability Clause. If any section or part 
of this Order is held unconstitutional or invalid, the other 
sections or provisions not otherwise affected shall remain in 
full force or effect.
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SECTION 18. Repealing Clause. All orders, rules and 
regulations, issuances or any part thereof inconsistent 
with the provisions of this Executive Order are hereby 
repealed, amended or modified accordingly: Provided, that 
the provisions of Memorandum Circular No. 78 (s. 1964), 
as amended, shall not be deemed repealed pending further 
review.

SECTION 19. Effectivity. This Order shall take effect 
immediately upon publication in a newspaper of general 
circulation.

DONE, in the City of Manila, this 23rd day of July in the year 
of our Lord two thousand and sixteen.



PNPM-DPL-DS-5-1-18

42

ANNEX “B”
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ANNEX “E”
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ANNEX “E” 
 
 

 
THE PNP FOI RECEIVING OFFICERS (FRO)  

AND THE PNP FOI DECISION MAKERS (FDM) 
 

A. National Headquarters 
 

 

Name of 
Office/Address 

Location of the FOI 
Receiving Officer 

 (E-mail Address and 
Contact Number) 

Assigned FOI 
Receiving 

Officer 

FOI Decision 
Maker 

Office of the Chief, 
PNP (OCPNP) 
National Headquarters, 
Philippine National 
Police, Camp BGen 
Rafael T Crame, 
Quezon City 

Office of the 
Administrative Section

 
E-mail Address: 

foi.ocpnp@pnp.gov.ph
Contact Number: 

(02) 723-0401  
local 3506 

Administrative 
Officer 

Chief, PNP 

Office of the Deputy 
Chief for 
Administration 
(ODCA) 
National Headquarters, 
Philippine National 
Police, Camp BGen 
Rafael T Crame, 
Quezon City 

Office of the 
Administrative Section

 
E-mail Address: 

foi.odca@pnp.gov.ph 
Contact Number: 
 (02) 723-0401 

local 3431 

Administrative 
Officer 

The Deputy 
Chief for 

Administration 

Office of the Deputy 
Chief for Operations  
(ODCO) 
National Headquarters, 
Philippine National 
Police, Camp BGen 
Rafael T Crame, 
Quezon City 

Office of the 
Administrative Section

 
E-mail Address: 

foi.odco@pnp.gov.ph 
Contact Number: 
 (02) 723-0401 
local 3505/3405 

Administrative 
Officer 

The Deputy 
Chief for 

Operations 

Office of the Chief 
Directorial Staff  
(OCDS) 
National Headquarters, 
Philippine National 
Police, Camp BGen 
Rafael T Crame, 
Quezon City 

Office of the 
Administrative Section

 
E-mail Address: 

foi.ocds@pnp.gov.ph 
Contact Number: 
 (02) 723-0401 

local 3325 

Administrative 
Officer 

The Chief 
Directorial Staff 
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Name of 
Office/Address 

Location of the FOI 
Receiving Officer 

 (E-mail Address &  
Contact Number) 

Assigned FOI 
Receiving 

Officer 

Decision 
Maker 

Directorate  for 
Personnel and 
Records Management  
(DPRM) 
National Headquarters, 
Philippine National 
Police, Camp BGen 
Rafael T Crame, 
Quezon City 
 

Office of the 
Administrative Section

 
E-mail Address: 

foi.dprm@pnp.gov.ph 
Contact Number: 
 (02) 723-0401 

local 3501 

Administrative 
Officer 

The Director  
for Personnel 
and Records 
Management 

 

Directorate for 
Intelligence (DI) 
National Headquarters, 
Philippine National 
Police, Camp BGen 
Rafael T Crame, 
Quezon City 

Office of the 
Administrative Section

 
E-mail Address: 

foi.di@pnp.gov.ph 
Contact Number: 
 (02) 723-0401 

local 3302 
 

Administrative 
Officer 

The Director for 
Intelligence 

Directorate for 
Operations (DO) 
National Headquarters, 
Philippine National 
Police, Camp BGen 
Rafael T Crame, 
Quezon City 

Office of the 
Administrative Section

 
E-mail Address: 

foi.do@pnp.gov.ph 
Contact Number: 
 (02) 723-0401 

local 3583 

Administrative 
Officer 

The Director for 
Operations 

Directorate for 
Logistics (DL) 
National Headquarters, 
Philippine National 
Police, Camp BGen 
Rafael T Crame, 
Quezon City 

Office of the 
Administrative Section

 
E-mail Address: 

foi.dl@pnp.gov.ph 
Contact Number: 
 (02) 723-0401 

Local 3434 

Administrative 
Officer 

The Director for 
Logistics 

Directorate for Plans  
(DPL) 
National Headquarters, 
Philippine National 
Police, Camp BGen 
Rafael T Crame, 
Quezon City 

Office of the 
Administrative Section

 
E-mail Address:  

foi.dpl@pnp.gov.ph 
Contact Number: 
 (02) 723-0401 

local 3354 
 

Administrative 
Officer 

The Director for 
Plans 
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Name of 
Office/Address 

Location of the FOI 
Receiving Officer 

 (E-mail Address &  
Contact Number) 

Assigned FOI 
Receiving 

Officer 

Decision 
Maker 

Directorate for 
Comptrollership (DC) 
National Headquarters, 
Philippine National 
Police, Camp BGen 
Rafael T Crame, 
Quezon City 

Office of the 
Administrative Section

 
E-mail Address: 

foi.dc@pnp.gov.ph 
Contact Number: 
 (02) 723-0401 

local 3574 

Administrative 
Officer 

The Director for 
Comptrollership 

Directorate for Police 
Community Relations 
(DPCR) 
National Headquarters, 
Philippine National 
Police, Camp BGen 
Rafael T Crame, 
Quezon City 

Office of the Freedom 
of Information (FOI) 

Section 
 

Email Address:     
foi.dpcr@pnp.gov.ph 

 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO)

The Director for 
Police 

Community 
Relations 

 

Directorate for 
Investigation and 
Detective 
Management  
(DIDM)  
National Headquarters, 
Philippine National 
Police, Camp BGen 
Rafael T Crame, 
Quezon City 

Office of the 
Administrative Section

 
E-mail Address: 

foi.didm@pnp.gov.ph 
Contact Number: 
 (02) 723-0401 

local 3440 

Administrative 
Officer 

The Director for 
Investigation 
and Detective 
Management 

Directorate for Human 
Resource and 
Doctrine Development 
(DHRDD) 
National Headquarters, 
Philippine National 
Police, Camp BGen 
Rafael T Crame, 
Quezon City 

Office of the 
Administrative Section

 
E-mail Address: 

foi.dhrdd@pnp.gov.ph 
Contact Number: 
 (02) 723-0401 

local 3456 

Administrative 
Officer 

The Director for 
Human 

Resource and 
Doctrine 

Development 

Directorate for 
Research and 
Development (DRD) 
National Headquarters, 
Philippine National 
Police, Camp BGen 
Rafael T Crame, 
Quezon City 

Office of the 
Administrative Section

 
 

E-mail Address: 
foi.drd.pnp@gmail.com

Contact Number: 
 (02) 723-0401 

local 3478 

Administrative 
Officer 

The Director for 
Research and 
Development 
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Name of 
Office/Address 

Location of the FOI 
Receiving Officer 

 (E-mail Address &  
Contact Number) 

Assigned FOI 
Receiving 

Officer 

Decision 
Maker 

Directorate for 
Information & 
Communication 
Technology 
Management (DICTM) 
Philippine National 
Police, Camp BGen 
Rafael T Crame, 
Quezon City 
 

Office of the 
Administrative Section

 
E-mail Address: 

foi.dictm@pnp.gov.ph 
Contact Number: 
(02) 723-0401 

local 3136 

Administrative 
Officer 

The Director for 
Information & 

Communication 
Technology 

Management 

Directorate for 
Integrated Police 
Operations - Northern 
Luzon  
(DIPO-NL) 
Philippine National 
Police, Camp BGen 
Rafael T Crame, 
Quezon City 

Office of the 
Administrative and 

Resource 
Management Division 

 
E-mail Address:  

foi.dipo- nl@pnp.gov.ph 
Contact Number: 
 (02) 723-0401 
local 3944/5277 

 

Administrative 
Officer 

The Director for 
Integrated 

Police 
Operations - 

Northern Luzon 
 

Directorate for 
Integrated Police 
Operations - Southern 
Luzon 
(DIPO-SL) 
Philippine National 
Police, Camp BGen 
Rafael T Crame, 
Quezon City 

Office of the 
Administrative and 

Resource 
Management Division 

 
E-mail Address:  

foi.dipo-sl.pnp@gmail.com
Contact Number: 
 (02) 723-0401 
local 5256/4466 

 

Administrative 
Officer 

The Director for 
Integrated 

Police 
Operations - 

Southern 
Luzon 

 

Directorate for 
Integrated Police 
Operations - Visayas 
(DIPO-VIS)  
Philippine National 
Police, Camp BGen 
Rafael T Crame, 
Quezon City 

Office of the 
Administrative and 

Resource 
Management Division 

 
E-mail Address:  

foi.dipo-vis@pnp.gov.ph 
Contact Number: 
 (02) 723-0401 
local 3477/5287 

 
 

Administrative 
Officer 

The Director for 
Integrated 

Police 
Operations - 

Visayas 
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Name of 
Office/Address 

Location of the FOI 
Receiving Officer 

 (E-mail Address &  
Contact Number) 

Assigned FOI 
Receiving 

Officer 

Decision 
Maker 

Directorate for 
Integrated Police 
Operations - Eastern 
Mindanao 
(DIPO-EM) 
Philippine National 
Police, Camp BGen 
Rafael T Crame, 
Quezon City 

Office of the 
Administrative and 

Resource 
Management Division 

 
E-mail Address:  

foi.dipo-em@pnp.gov.ph 
Contact Number: 
 (02) 723-0401 

local 5345 
 
 

Administrative 
Officer 

The Director 
for Integrated 

Police 
Operations - 

Eastern 
Mindanao 

Directorate for 
Integrated Police 
Operations - Western 
Mindanao (DIPO-WM) 
Philippine National 
Police, Camp BGen 
Rafael T Crame, 
Quezon City 

Office of the 
Administrative and 

Resource 
Management Division 

 
E-mail Address:  

foi.dipo-wm@pnp.gov.ph 
Contact Number: 
 (02) 723-0401 

local 5375 
 

Administrative 
Officer 

The Director 
for Integrated 

Police 
Operations - 

Western 
Mindanao 

 

Internal Affairs 
Service (IAS) 
National Headquarters, 
Philippine National 
Police, Camp BGen 
Rafael T Crame, 
Quezon City 
 

Office of the 
Administrative and 

Resource 
Management Division 

 
E-mail Address:  

foi.ias@pnp.gov.ph 
Contact Number:  

(02) 723-0401 
local 3263 

 

Administrative 
Officer 

Inspector 
General, 

Internal Affairs 
Service 

Center for Police 
Strategy Management 
(CPSM) 
Philippine National 
Police, Camp BGen 
Rafael T Crame, 
Quezon City 
 

Office of the 
Administrative Section

 
E-mail Address: 

foi.cpsm@pnp.gov.ph 
Contact Number:  

(02) 723-0401 
Local 3679/3689 

 
 

Administrative 
Officer 

Director, 
Center for 

Police Strategy 
Management 
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Name of 
Office/Address 

Location of the FOI 
Receiving Officer 

 (E-mail Address &  
Contact Number) 

Assigned FOI 
Receiving 

Officer 

Decision 
Maker 

Human Rights Affair 
Office (HRAO) 
National Headquarters, 
Philippine National 
Police, Camp BGen 
Rafael T Crame, 
Quezon City 
 

Office of the 
Administrative Section

 
E-mail Address: 

foi.hrao@pnp.gov.ph 
Contact Number:  

(02) 723-0401 
local 3668/3678 

Administrative 
Officer 

Chief, Human 
Rights Affairs 

Office 

Chief Executive 
Senior Police Office 
(CESPO) 
Philippine National 
Police, Camp BGen 
Rafael T Crame, 
Quezon City 
 

Office of the 
Administrative Section

 
E-mail Address: 

foi.cespo@pnp.gov.ph
Contact Number:  

(02) 723-0401 
local 4392 

Administrative 
Officer 

Chief 
Executive 

Senior Police 
Officer 

Public Information 
Office (PIO) 
Philippine National 
Police, Camp BGen 
Rafael T Crame, 
Quezon City 

Office of the 
Administrative Section

 
E-mail Address: 

foi.pio@pnp.gov.ph 
Contact Number:  

(02) 723-0401 
local 3313 

Administrative 
Officer 

Chief, Public 
Information 

Office 

 
 

B. National Support Units 
 

Name of 
Office/Address 

Location of the FOI 
Receiving Officer 

 (E-mail Address &  
Contact Number) 

Assigned FOI 
Receiving 

Officer 

Decision 
Maker 

Logistics Support 
Service (LSS) 
Philippine National 
Police, Camp BGen 
Rafael T Crame, 
Quezon City 

Office of the 
Administrative and 

Resource 
Management Division 

 
E-mail Address: 

foi.lss@pnp.gov.ph 
Contact Number:  
 (02) 723-0401 

local 4214 
 

Administrative 
Officer 

Director, 
Logistics 
Support 
Service 
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Name of 
Office/Address 

Location of the FOI 
Receiving Officer 

 (E-mail Address &  
Contact Number) 

Assigned FOI 
Receiving 

Officer 

Decision 
Maker 

Information 
Technology 
Management Service 
(ITMS) 
Philippine National 
Police, Camp BGen 
Rafael T Crame, 
Quezon City 
 

Office of the 
Administrative and 

Resource 
Management Division 

 
E-mail Address: 

foi.itms.pnp@pnp.gov.ph 
Contact Number:  

(02) 723-0401 
local 4504 

 

Administrative 
Officer 

Director, 
Information 
Technology 

Management 
Service 

Finance Service  
(FS) 
Philippine National 
Police, Camp BGen 
Rafael T Crame, 
Quezon City 

Office of the 
Administrative and 

Resource 
Management Division 

 
E-mail Address: 

foi.fs@pnp.gov.ph 
Contact Number:  

(02) 723-0401 
local 3118 

 

Administrative 
Officer 

Director, 
Finance 
Service 

 

Health Service  
(HS) 
Philippine National 
Police, Camp BGen 
Rafael T Crame, 
Quezon City 

Office of the 
Administrative and 

Resource 
Management Division 

 
E-mail Address:  

foi.hs@pnp.gov.ph 
Contact Number:  

(02) 723-0401 
local 3426 

 

Administrative 
Officer 

Director,  
Health Service 

Communication & 
Electronics Service 
(CES) 
Philippine National 
Police, Camp BGen 
Rafael T Crame, 
Quezon City 

Office of the 
Administrative and 

Resource 
Management Division 

 
E-mail Address: 

foi.ces@pnp.gov.ph 
Contact Number:  

(02) 723-0401 
local 3071/3670 

 

Administrative 
Officer 

 
 
 
 

Director, 
Communication 

& Electronics 
Service 
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Name of 
Office/Address 

Location of the FOI 
Receiving Officer 

 (E-mail Address &  
Contact Number) 

Assigned FOI 
Receiving 

Officer 

Decision 
Maker 

Chaplain Service 
(CHS) 
Philippine National 
Police, Camp BGen 
Rafael T Crame, 
Quezon City 

Office of the 
Administrative and 

Resource 
Management Division 

 
E-mail Address: 

foi.chs@pnp.gov.ph 
Contact Number:  

(02) 723-0401 
local 3320/3215 

 

Administrative 
Officer 

 
 
 

Director, 
Chaplain 
Service 

 
 
 

Legal Service  
(LS) 
Philippine National 
Police, Camp BGen 
Rafael T Crame, 
Quezon City 

Office of the 
Administrative and 

Resource 
Management Division 

 
E-mail Address: 

foi.ls@pnp.gov.ph 
Contact Number:  

(02) 723-0401 
local 3517 

 

Administrative 
Officer 

 
 
 

Director,  
Legal Service 

 
 
 

Headquarters Support 
Service  
(HSS) 
Philippine National 
Police, Camp BGen 
Rafael T Crame, 
Quezon City 

Office of the 
Administrative and 

Resource 
Management Division 

 
E-mail Address: 

foi.ss@pnp.gov.ph 
Contact Number:  

(02) 723-0401 
local 5519/5544 

 

Administrative 
Officer 

 
 
 
 

Director, 
Headquarters 

Support 
Service 

 
 

Engineering Service 
(ES) 
Philippine National 
Police, Camp BGen 
Rafael T Crame, 
Quezon City 

Office of the 
Administrative and 

Resource 
Management Division 

 

E-mail Address: 
foi.es@pnp.gov.ph 
Contact Number:  
 (02) 723-0401 

local 5425 
 
 

Administrative 
Officer 

 
 
 

Director, 
Engineering 

Service 



PNPM-DPL-DS-5-1-18

89

91 
 

Name of 
Office/Address 

Location of the FOI 
Receiving Officer 

 (E-mail Address &  
Contact Number) 

Assigned FOI 
Receiving 

Officer 

Decision 
Maker 

PNP Training Service 
(PNPTS) 
Philippine National 
Police, Camp BGen 
Rafael T Crame, 
Quezon City 

Office of the 
Administrative and 

Resource 
Management Division 

 
E-mail Address: 

foi.pnpts@pnp.gov.ph 
Contact Number:  
 (02) 723-0401 
local 5209/5409 

 

Administrative 
Officer 

 
 
 

Direct.or,  
PNP Training 

Service 
 

PNP Retirement 
Benefit Administrative 
Service  
(PRBS) 
Philippine National 
Police, Camp BGen 
Rafael T Crame, 
Quezon City 

Office of the 
Administrative and 

Resource 
Management Division 

 
E-mail Address: 

foi.prbs@pnp.gov.ph 
Contact Number:  

(02) 723-0401 
local 4448 

 

Administrative 
Officer 

Director, PNP 
Retirement 

Benefit 
Administrative 

Service 

Maritime Group  
(MG) 
Philippine National 
Police, Camp BGen 
Rafael T Crame, 
Quezon City 

Office of the 
Administrative and 

Resource 
Management Division 

 
E-mail Address: 

foi.mg@pnp.gov.ph 
Contact Number:  
 (02) 723-0401 

local 5401 
 

Administrative 
Officer 

 
 
 

Director,  
Maritime Group 

Intelligence Group 
(IG) 
Philippine National 
Police, Camp BGen 
Rafael T Crame, 
Quezon City 

Office of the 
Administrative and 

Resource 
Management Division 

 
E-mail Address: 

foi.ig@pnp.gov.ph 
Contact Number:  
 (02) 723-0401 

local 4422 
 

Administrative 
Officer 

 
 
 

Director, 
Intelligence 

Group 
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Name of 
Office/Address 

Location of the FOI 
Receiving Officer 

 (E-mail Address &  
Contact Number) 

Assigned FOI 
Receiving 

Officer 

Decision 
Maker 

Police Security 
Protection Group  
(PSPG) 
Philippine National 
Police, Camp BGen 
Rafael T Crame, 
Quezon City 

Office of the 
Administrative and 

Resource 
Management Division 

 
E-mail Address: 

foi.pspg@pnp.gov.ph 
Contact Number:  
 (02) 723-0401 

local4207 
 

Administrative 
Officer 

 
 
 
 

Director, 
Police Security 

Protection 
Group 

 

Criminal Investigation 
and Detection Group  
(CIDG) 
Philippine National 
Police, Camp BGen 
Rafael T Crame, 
Quezon City 

Office of the 
Administrative and 

Resource 
Management Division 

 
E-mail Address: 

foi.cidg@pnp.gov.ph 
Contact Number:  
 (02) 723-0401 

local 5512 
 
 

Administrative 
Officer 

 
 
 
 

Director, 
Criminal 

Investigation 
and Detection 

Group 
 

Special Action Force 
(SAF) 
Camp Bagong Diwa, 
Bicutan, Taguig City 

Office of the 
Administrative and 

Resource 
Management Division 

 
E-mail Address:  

foi.saf@pnp.gov.ph 
Contact Number:  
 (02) 722-6911 

 

Administrative 
Officer 

 
 

Director, 
Special Action 

Force 

Aviation Security 
Group (AVSEG) 
Kalayaan Road., Crash 
Gate 1, NAIA Complex, 
Pasay City 

Office of the 
Administrative and 

Resource 
Management Division 

 
E-mail Address:  

foi.avseg@pnp.gov.ph
Contact Number:  

 (02) 3703097 
 
 

Administrative 
Officer 

 
 
 

Director, 
Aviation 

Security Group 
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Name of 
Office/Address 

Location of the FOI 
Receiving Officer 

 (E-mail Address &  
Contact Number) 

Assigned FOI 
Receiving 

Officer 

Decision 
Maker 

Highway Patrol Group 
(HPG) 
Philippine National 
Police, Camp BGen 
Rafael T Crame, 
Quezon City 

Office of the 
Administrative and 

Resource 
Management Division 

 
E-mail Address:  

foi.hpg@pnp.gov.ph 
Contact Number:  
 (02) 723-0401 

local 4499 
 

Administrative 
Officer 

 
 
 

Director, 
Highway Patrol 

Group 

Police Community 
Relations Group 
(PCRG) 
Philippine National 
Police, Camp BGen 
Rafael T Crame, 
Quezon City 

Office of the 
Administrative and 

Resource 
Management Division 

 
E-mail Address:  

foi.pcrg@pnp.gov.ph 
Contact Number:  
 (02) 723-0401 

local 3600 
 

Administrative 
Officer 

 
 
 
 

Director,  
Police 

Community 
Relations 

Group 
 

Civil Security Group 
(CSG) 
Philippine National 
Police, Camp BGen 
Rafael T Crame, 
Quezon City 

Office of the 
Administrative and 

Resource 
Management Division 

 
E-mail Address:  

foi.csg@pnp.gov.ph 
Contact Number:  
 (02) 723-0401 

local 4320 
 

Administrative 
Officer 

 
 
 

Director,  
Civil Security 

Group 

Crime Laboratory 
Group (CLG) 
Philippine National 
Police, Camp BGen 
Rafael T Crame, 
Quezon City 

Office of the 
Administrative and 

Resource 
Management Division 

 
E-mail Address:  

foi.clg@pnp.gov.ph 
Contact Number:  
 (02) 723-0401 

local 4406 
 

Administrative 
Officer 

 
 
 

Director,  
Crime 

Laboratory 
Group 
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Name of 
Office/Address 

Location of the FOI 
Receiving Officer 

 (E-mail Address &  
Contact Number) 

Assigned FOI 
Receiving 

Officer 

Decision 
Maker 

Anti-Kidnapping 
Group (AKG) 
Philippine National 
Police, Camp BGen 
Rafael T Crame, 
Quezon City 

Office of the 
Administrative and 

Resource 
Management Division 

 
E-mail Address:  

foi.akg@pnp.gov.ph 
Contact Number:  
 (02) 723-0401  
local 4261/4437 

 

Administrative 
Officer 

 
 
 

Director, 
Anti-

Kidnapping 
Group 

Anti-Cybercrime 
Group (ACG) 
Philippine National 
Police, Camp BGen 
Rafael T Crame, 
Quezon City 

Office of the 
Administrative and 

Resource 
Management Division 

 
E-mail Address:  

foi.acg@pnp.gov.ph 
Contact Number: 

(02) 723-0401 
local 3562 

 

Administrative 
Officer 

 
 
 

Director, ACG 
 

Explosive Ordnance 
Disposal & Canine 
Group (EOD & K9) 
Philippine National 
Police, Camp BGen 
Rafael T Crame, 
Quezon City 

Office of the 
Administrative and 

Resource 
Management Division 

 
E-mail Address:  

foi.eod&k9@pnp.gov.ph 
Contact Number: 
 (02) 723-0401 
local 5439/4514 

 

Administrative 
Officer 

 
 
 
 

Director, EOD 
& K9 

 

PNP Drug 
Enforcement Group 
(PNP DEG) 
Philippine National 
Police, Camp BGen 
Rafael T Crame, 
Quezon City 

Office of the 
Administrative and 

Resource 
Management Division 

 
E-mail Address:  

foi.deg@pnp.gov.ph 
Contact Number: 
 (02) 723-0401 

local 3992 
 

Administrative 
Officer 

 
 
 
 

Director, PNP 
DEG 
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C. Police Regional Offices 
 

Name of Office/Address Location of the FOI 
Receiving Officer 
 (E-mail Address) 

Assigned FOI 
Receiving 

Officer 

Decision 
Maker 

National Capital 
Regional Police Office 
(NCRPO) 
Camp Bagong Diwa, 
Bicutan, Taguig City 

Office of the Regional 
Freedom of 

Information Section 
(RFOIS), Police 

Community Relations 
Division 

 
Email Address:   

foi.ncrpo@pnp.gov.ph

Receiving 
 Police Non-

Commissioned 
Officer (PNCO)

Regional 
Director, 
National 
Capital 

Regional 
Police Office 

Police Regional Office 1 
(PRO1) 
Camp BGen Oscar 
Florendo Parian, San 
Fernando City, La Union 
 
 

Office of the Regional 
Freedom of 

Information Section 
(RFOIS), Police 

Community Relations 
Division 

 
Email Address:  

foi.pro1@pnp.gov.ph 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO)

Regional 
Director,  
Police 

Regional 
Office 1  

Police Regional Office 2 
(PRO2) 
Camp Marcelo A Adduru, 
Alimanao, Tuguegarao 
City, Cagayan 
 

Office of the Regional 
Freedom of 

Information Section 
(RFOIS), Police 

Community Relations 
Division 

 

Email Address:   
foi.pro2@pnp.gov.ph 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO)

Regional 
Director,  
Police 

Regional 
Office 2  

Police Regional Office 3 
(PRO3) 
Camp Olivas, City of San 
Fernando, Pampanga 

Office of the Regional 
Freedom of 

Information Section 
(RFOIS), Police 

Community Relations 
Division 

 

Email Address:   
foi.pro3@pnp.gov.ph 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO)

Regional 
Director,  
Police 

Regional 
Office 3  

Police Regional Office 4A 
(PRO4A) 
Camp Vicente Lim, 
Calamba City, Laguna 

Office of the Regional 
Freedom of 

Information Section 
(RFOIS), Police 

Community Relations 
Division 

 

Email Address:   
foi.pro4a@pnp.gov.ph

Receiving 
 Police Non-

Commissioned 
Officer (PNCO)

Regional 
Director,  
Police 

Regional 
Office 4A  
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Name of Office/Address Location of the FOI 
Receiving Officer 
 (E-mail Address) 

Assigned FOI 
Receiving 

Officer 

Decision 
Maker 

Police Regional Office 4B 
(PRO4B) 
Camp Efigenio C Navarro, 
Calapan City, Oriental 
Mindoro 

Office of the Regional 
Freedom of 

Information Section 
(RFOIS), Police 

Community Relations 
Division 

 
Email Address:   

foi.pro4b@pnp.gov.ph

Receiving 
 Police Non-

Commissioned 
Officer (PNCO)

Regional 
Director,  
Police 

Regional 
Office 4B  

Police Regional Office 5 
(PRO5) 
Camp General Simeon A 
Ola, Legaspi City 

Office of the Regional 
Freedom of 

Information Section 
(RFOIS), Police 

Community Relations 
Division 

 
Email Address:    

foi.pro5@pnp.gov.ph 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO)

Regional 
Director,  
Police 

Regional 
Office 5  

Police Regional Office 6 
(PRO6) 
Camp Martin Teofilo B 
Delgado, Fort San Pedro, 
Iloilo City 

Office of the Regional 
Freedom of 

Information Section 
(RFOIS), Police 

Community Relations 
Division 

 
Email Address:    

foi.pro6@pnp.gov.ph 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO)

Regional 
Director,  
Police 

Regional 
Office 6  

Police Regional Office 7 
(PRO7) 
Camp Sergio Osmena Sr., 
Osmena Blvd., Cebu City 

Office of the Regional 
Freedom of 

Information Section 
(RFOIS), Police 

Community Relations 
Division 

 
Email Address:     

foi.pro7@pnp.gov.ph 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO)

Regional 
Director,  
Police 

Regional 
Office 7 

Police Regional Office 8 
(PRO8) 
Camp Sec. Roberto K. 
Kangleon, Brgy., 
Campetic, Palo, Leyte 

Office of the Regional 
Freedom of 

Information Section 
(RFOIS), Police 

Community Relations 
Division 

 
Email Address:   

foi.pro7@pnp.gov.ph 
 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO)

Regional 
Director,  
Police 

Regional 
Office 8 
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Name of Office/Address Location of the FOI 
Receiving Officer 
 (E-mail Address) 

Assigned FOI 
Receiving 

Officer 

Decision 
Maker 

Police Regional Office 9 
(PRO9) 
Camp Col. Romeo 
Abendan, Brgy. 
Mercedes, Zamboanga 
City 

Office of the Regional 
Freedom of 

Information Section 
(RFOIS), Police 

Community Relations 
Division 

 
Email Address:     

foi.pro9@pnp.gov.ph 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO)

Regional 
Director,  
Police 

Regional 
Office 9 

Police Regional Office 10 
(PRO10) 
Camp 1Lt Vicente G 
Alagar, Brgy. Lapasan, 
Cagayan De Oro City 

Office of the Regional 
Freedom of 

Information Section 
(RFOIS), Police 

Community Relations 
Division 

 
Email Address:     

foi.pro10@pnp.gov.ph

Receiving 
 Police Non-

Commissioned 
Officer (PNCO)

Regional 
Director,  
Police 

Regional 
Office 10 

Police Regional Office 11 
(PRO11) 
Camp Quintin M 
Merecido, Brgy. 
Communal, Buhangin 
District, Davao City 

Office of the Regional 
Freedom of 

Information Section 
(RFOIS), Police 

Community Relations 
Division 

 
Email Address:     

foi.pro11@pnp.gov.ph

Receiving 
 Police Non-

Commissioned 
Officer (PNCO)

Regional 
Director,  
Police 

Regional 
Office 11 

Police Regional Office 12 
(PRO12) 
Brgy. Tambler, General 
Santos City 

Office of the Regional 
Freedom of 

Information Section 
(RFOIS), Police 

Community Relations 
Division 

 
Email Address:     

foi.pro12@pnp.gov.ph

Receiving 
 Police Non-

Commissioned 
Officer (PNCO)

Regional 
Director,  
Police 

Regional 
Office 12 

Police Regional Office 13 
(PRO13) 
Camp Rafael Rodriguez, 
J.C. Aquino St., Libertad, 
Butuan City 
 

Office of the Regional 
Freedom of 

Information Section 
(RFOIS), Police 

Community Relations 
Division 

 
Email Address:      

foi.pro13@pnp.gov.ph

Receiving 
 Police Non-

Commissioned 
Officer (PNCO)

Regional 
Director,  
Police 

Regional 
Office 13 
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Name of Office/Address Location of the FOI 
Receiving Officer 
 (E-mail Address) 

Assigned FOI 
Receiving 

Officer 

Decision 
Maker 

Police Regional Office 
Cordillera 
(PROCOR) 
Camp Bado Dangwa, La 
Trinidad, Benguet  
 

Office of the Regional 
Freedom of 

Information Section 
(RFOIS), Police 

Community Relations 
Division 

 
Email Address:      

foi.procor@pnp.gov.ph

Receiving 
 Police Non-

Commissioned 
Officer (PNCO)

Regional 
Director,  
Police 

Regional 
Office 

Cordillera 

Police Regional Office 
Autonomous Region in 
Muslim Mindanao 
(PROARMM) 
Camp BGen Salipada K 
Pendatun Parang, 
Maguindanao 

Office of the Regional 
Freedom of 

Information Section 
(RFOIS), Police 

Community Relations 
Division 

 
Email Address:      

foi.proarmm@pnp. 
gov.ph 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO)

Regional 
Director, Police 
Regional Office 

Autonomous 
Region in 
Muslim 

Mindanao 

 
 
 

D. NCRPO District Offices 
 
 
 

Name of Office/Address Location of the FOI 
Receiving Officer 
 (E-mail Address) 

Assigned FOI 
Receiving 

Officer 

Decision 
Maker 

Eastern Police District 
(EPD) 
Caruncho Ave., Brgy. 
Malinao, Pasig City 

Office of the NCR 
District Freedom of 
Information Desk 

(NCR-DFID), Police 
Community Relations 

Division 
 

Email Address:      
foi.epd@pnp.gov.ph 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO)

District 
Director, 

Eastern Police 
District 

Manila Police District 
(MPD)  
United Nations Ave., 
Ermita, Manila 

Office of the NCR 
District Freedom of 
Information Desk 

(NCR-DFID), Police 
Community Relations 

Division 
 

Email Address:      
foi.mpd@pnp.gov.ph 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO)

District 
Director, 

Manila Police 
District 
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Name of Office/Address Location of the FOI 
Receiving Officer 
 (E-mail Address) 

Assigned FOI 
Receiving 

Officer 

Decision 
Maker 

Northern Police District 
(NPD) 
Tanigue St., Kaunlaran 
Village, Dagat-dagatan, 
Caloocan City 

Office of the NCR 
District Freedom of 
Information Desk 

(NCR-DFID), Police 
Community Relations 

Division 
 

Email Address:      
foi.npd@pnp.gov.ph 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO)

District 
Director, 
Northern 

Police District  

Southern Police District 
(SPD) 
Fort Andres Bonifacio, 
Makati City 

Office of the NCR 
District Freedom of 
Information Desk 

(NCR-DFID), Police 
Community Relations 

Division 
 

Email Address:      
foi.spd@pnp.gov.ph 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO)

District 
Director, 
Southern 

Police District 

Quezon City Police 
District (QCPD) 
Camp BGen Tomas 
Karingal, Sikatuna Village, 
Diliman, Quezon City 

Office of the NCR 
District Freedom of 
Information Desk 

(NCR-DFID), Police 
Community Relations 

Division 
 

Email Address:      
foi.qcpd@pnp.gov.ph

Receiving 
 Police Non-

Commissioned 
Officer (PNCO)

District 
Director, 

Quezon City 
Police District  

 
E. Police Provincial Offices 

 
Name of Office/Address Location of the FOI 

Receiving Officer 
 (E-mail Address) 

Assigned FOI 
Receiving 

Officer 

Decision 
Maker 

Ilocos Norte Provincial 
Police Office (PPO) 
Camp Capt Valentin S 
Juan, Brgy. 23, San 
Matias, Laoag City, Ilocos 
Norte 

Office of the Provincial 
Police Freedom of 
Information Desk 

(PFID), Police 
Community Relations 

Section 
 

Email Address:      
foi.ilocosnorteppo 

@pnp.gov.ph 
 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO)

 

Provincial 
Director, 

Ilocos Norte 
Provincial 

Police Office 
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Name of Office/Address Location of the FOI 
Receiving Officer 
 (E-mail Address) 

Assigned FOI 
Receiving 

Officer 

Decision 
Maker 

Ilocos Sur Provincial 
Police Office (PPO) 
Camp Elpidio Quirino, 
Brgy. Bulag, Bantay,  
Ilocos Sur 

Office of the Provincial 
Police Freedom of 
Information Desk 

(PFID), Police 
Community Relations 

Section 
 

Email Address:      
foi.ilocossurppo 
@pnp.gov.ph 

 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO)

 

Provincial 
Director, 

Ilocos Sur 
Provincial 

Police Office  

La Union Provincial 
Police Office (PPO) 
Camp Diego Silang, San 
Fernando City, La Union 

Office of the Provincial 
Police Freedom of 
Information Desk 

(PFID), Police 
Community Relations 

Section 
 

Email Address:      
foi.launionppo 
@pnp.gov.ph 

 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO)

 

Provincial 
Director, 
La Union 
Provincial 

Police Office 

Pangasinan Provincial 
Police Office (PPO) 
Brgy. Libsong West, 
Lingayen, Pangasinan 

Office of the Provincial 
Police Freedom of 
Information Desk 

(PFID), Police 
Community Relations 

Section 
 

Email Address:      
foi.pangasinanppo 

@pnp.gov.ph 
 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO)

Provincial 
Director, 

Pangasinan 
Provincial 

Police Office 

Batanes Provincial 
Police Office (PPO) 
National Road, Brgy. 
Kayvuhokan, Basco, 
Batanes 

Office of the Provincial 
Police Freedom of 
Information Desk 

(PFID), Police 
Community Relations 

Section 
 

Email Address:      
foi.batanesppo 
@pnp.gov.ph 

 
 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO)

 

Provincial 
Director, 
Batanes 

Provincial 
Police Office 
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Name of Office/Address Location of the FOI 
Receiving Officer 
 (E-mail Address) 

Assigned FOI 
Receiving 

Officer 

Decision 
Maker 

Cagayan Provincial 
Police Office (PPO) 
Camp Tirso H Gador, 
Lecaros St., Tuguegarao 
City, Cagayan 

Office of the Provincial 
Police Freedom of 
Information Desk 

(PFID), Police 
Community Relations 

Section 
 

Email Address:      
foi.cagayanppo 
@pnp.gov.ph 

 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO)

 

Provincial 
Director, 
Cagayan 
Provincial 

Police Office 

Isabela Provincial Police 
Office (PPO) 
Brgy. Baligatan, Ilagan, 
Isabela 

Office of the Provincial 
Police Freedom of 
Information Desk 

(PFID), Police 
Community Relations 

Section 
 

Email Address:       
foi.isabelappo 
@pnp.gov.ph 

 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO)

 

Provincial 
Director, 
Isabela 

Provincial 
Police Office 

Nueva Vizcaya Provincial 
Police Office (PPO) 
Brgy. District IV, 
Bayongbong, Nueva 
Vizcaya 

Office of the Provincial 
Police Freedom of 
Information Desk 

(PFID), Police 
Community Relations 

Section 
 

Email Address:       
foi.nuevavizcayappo

@pnp.gov.ph 
 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO)

 
 

Provincial 
Director, 
Nueva 

Vizcaya 
Provincial 

Police Office 

Quirino Provincial Police 
Office (PPO) 
Brgy. San Leonardo, 
Aglipay, Quirino 

Office of the Provincial 
Police Freedom of 
Information Desk 

(PFID), Police 
Community Relations 

Section 
 

Email Address:       
foi.quirinoppo 
@pnp.gov.ph 

 
 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO)

 

Provincial 
Director, 
Quirino 

Provincial 
Police Office 
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Name of Office/Address Location of the FOI 
Receiving Officer 
 (E-mail Address) 

Assigned FOI 
Receiving 

Officer 

Decision 
Maker 

Abra Provincial Police 
Office (PPO) 
Camp Juan Villamor, 
Bangued, Abra 

Office of the Provincial 
Police Freedom of 
Information Desk 

(PFID), Police 
Community Relations 

Section 
 

Email Address:       
foi.abrappo 

@pnp.gov.ph 
 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO)

 

Provincial 
Director, 

Abra  
Provincial 

Police Office 

Apayao Provincial Police 
Office (PPO) 
Poblacion Luna, Apayao 

Office of the NCR 
District Freedom of 
Information Desk 

(NCR-DFID), Police 
Community Relations 

Division 
 

Email Address:       
foi.apayaoppo 
@pnp.gov.ph 

 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO)

 

Provincial 
Director, 
Apayao 

Provincial 
Police Office 

Benguet Provincial 
Police Office (PPO) 
Camp Bado, Dangwa,  
La Trinidad, Benguet 

Office of the Provincial 
Police Freedom of 
Information Desk 

(PFID), Police 
Community Relations 

Section 
 

Email Address:      
foi.benguetppo 
@pnp.gov.ph 

 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO)

 

Provincial 
Director, 
Benguet 

Provincial 
Police Office 

Kalinga Provincial Police 
Office (PPO) 
Camp Juan Duyan, Brgy. 
Bulanao, Tabuk City, 
Kalinga 
 

Office of the Provincial 
Police Freedom of 
Information Desk 

(PFID), Police 
Community Relations 

Section 
 

Email Address:       
foi.kalingappo 
@pnp.gov.ph 

 
 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO)

 

Provincial 
Director, 
Kalinga 

Provincial 
Police Office 
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Name of Office/Address Location of the FOI 
Receiving Officer 
 (E-mail Address) 

Assigned FOI 
Receiving 

Officer 

Decision 
Maker 

Ifugao Provincial Police 
Office (PPO) 
Poblacion North, Lagawe, 
Ifugao 

Office of the Provincial 
Police Freedom of 
Information Desk 

(PFID), Police 
Community Relations 

Section 
 

Email Address:       
foi.ifugaoppo 
@pnp.gov.ph 

 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO)

 

Provincial 
Director, 
Ifugao 

Provincial 
Police Office 

Mt. Province Provincial 
Police Office (PPO) 
Poblacion Bontoc, 
Mountain Province 
 

Office of the Provincial 
Police Freedom of 
Information Desk 

(PFID), Police 
Community Relations 

Section 
 

Email Address:       
foi.mtprovinceppo 

@pnp.gov.ph 
 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO)

 

Provincial 
Director, 

Mt. Province 
Provincial 

Police Office 

Aurora Provincial Police 
Office (PPO) 
Camp Ravina, Brgy. 
Sabang, Baler, Aurora 

Office of the Provincial 
Police Freedom of 
Information Desk 

(PFID), Police 
Community Relations 

Section 
 

Email Address:       
foi.aurorappo 
@pnp.gov.ph 

 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO)

 

Provincial 
Director, 
Aurora 

Provincial 
Police Office 

 

Bataan Provincial Police 
Office (PPO) 
Camp Cirilo S Tolentino, 
Balanga City, Bataan 
 

Office of the Provincial 
Police Freedom of 
Information Desk 

(PFID), Police 
Community Relations 

Section 
 

Email Address:       
foi.bataanppo 
@pnp.gov.ph 

 
 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO)

 

Provincial 
Director, 
Bataan 

Provincial 
Police Office 
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Name of Office/Address Location of the FOI 
Receiving Officer 
 (E-mail Address) 

Assigned FOI 
Receiving 

Officer 

Decision 
Maker 

Bulacan Provincial 
Police Office (PPO) 
Camp Alejo Santos, City of 
Malolos, Bulacan 

Office of the Provincial 
Police Freedom of 
Information Desk 

(PFID), Police 
Community Relations 

Section 
 

Email Address:       
foi.bulacanppo 
@pnp.gov.ph 

 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO)

Provincial 
Director, 
Bulacan 

Provincial 
Police Office 

Nueva Ecija Provincial 
Police Office (PPO) 
Burgos Ave., Cabanatuan 
City, Nueva Ecija 
 

Office of the Provincial 
Police Freedom of 
Information Desk 

(PFID), Police 
Community Relations 

Section 
 

Email Address:       
foi.nuevaecijappo 

@pnp.gov.ph 
 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO)

 

Provincial 
Director, 

Nueva Ecija 
Provincial 

Police Office 

Pampanga Provincial 
Police Office (PPO) 
Capitol Compound, Brgy. 
Sto. Nino, San Fernando 
City, Pampanga 

Office of the Provincial 
Police Freedom of 
Information Desk 

(PFID), Police 
Community Relations 

Section 
 

Email Address:       
foi.pampangappo 

@pnp.gov.ph 
 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO)

 
 

Provincial 
Director, 

Pampanga 
Provincial 

Police Office 

Tarlac Provincial Police 
Office (PPO) 
Camp Macabulos, Brgy. 
San Vicente, Tarlac 

Office of the Provincial 
Police Freedom of 
Information Desk 

(PFID), Police 
Community Relations 

Section 
 

Email Address: 
foi.tarlacppo 
@pnp.gov.ph 

 
 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO)

Provincial 
Director, 
Tarlac 

Provincial 
Police Office 
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Name of Office/Address Location of the FOI 
Receiving Officer 
 (E-mail Address) 

Assigned FOI 
Receiving 

Officer 

Decision 
Maker 

Zambales Provincial 
Police Office (PPO)  
Camp Conrado D Yap, 
Iba, Zambales 

Office of the Provincial 
Police Freedom of 
Information Desk 

(PFID), Police 
Community Relations 

Section 
 

Email Address: 
foi.zambalesppo 

@pnp.gov.ph 
 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO)

Provincial 
Director, 

Zambales 
Provincial 

Police Office 

Batangas Provincial 
Police Office (PPO) 
Camp Gen Miguel C 
Malvar, Brgy. Kumintang 
Ilaya, Batangas City 

Office of the Provincial 
Police Freedom of 
Information Desk 

(PFID), Police 
Community Relations 

Section 
 

Email Address: 
foi.batangasppo 

@pnp.gov.ph 
 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO)

Provincial 
Director, 
Batangas 
Provincial 

Police Office 

Cavite Provincial Police 
Office (PPO) 
Camp Gen Pantaleon 
Garcia, Imus, Cavite 

Office of the Provincial 
Police Freedom of 
Information Desk 

(PFID), Police 
Community Relations 

Section 
 

Email Address: 
foi.caviteppo 
@pnp.gov.ph 

 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO)

Provincial 
Director, 
Cavite 

Provincial 
Police Office 

Laguna Provincial Police 
Office (PPO) 
Brgy. Bagumbayan, Sta 
Cruz, Laguna 

Office of the Provincial 
Police Freedom of 
Information Desk 

(PFID), Police 
Community Relations 

Section 
 

Email Address: 
foi.lagunappo 
@pnp.gov.ph 

 
 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO)

Provincial 
Director, 
Laguna 

Provincial 
Police Office 
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Name of Office/Address Location of the FOI 
Receiving Officer 
 (E-mail Address) 

Assigned FOI 
Receiving 

Officer 

Decision 
Maker 

Rizal Provincial Police 
Office (PPO) 
Brgy. Dolores, Hilltop 
Tikling, Taytay, Rizal 

Office of the Provincial 
Police Freedom of 
Information Desk 

(PFID), Police 
Community Relations 

Section 
 

Email Address: 
foi.rizalppo 

@pnp.gov.ph 
 
 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO)

Provincial 
Director, 

Rizal 
Provincial 

Police Office 

Quezon Provincial Police 
Office (PPO) 
Camp Nakar, Lucena City, 
Quezon 

Office of the Provincial 
Police Freedom of 
Information Desk 

(PFID), Police 
Community Relations 

Section 
 

Email Address: 
foi.quezonppo 
@pnp.gov.ph 

 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO)

Provincial 
Director, 
Quezon 

Provincial 
Police Office 

Marinduque Provincial 
Police Office (PPO) 
Camp Maximi Abad, Brgy. 
Bangbangalon, Boac, 
Marinduque 
 

Office of the Provincial 
Police Freedom of 
Information Desk 

(PFID), Police 
Community Relations 

Section 
 

Email Address: 
foi.marinduqueppo 

@pnp.gov.ph 
 
 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO)

 

Provincial 
Director, 

Marinduque 
Provincial 

Police Office 

Mindoro Occidental 
Provincial Police Office  
(PPO) 
Airport Road, Brgy. San 
Roque, San Jose, 
Occidental Mindoro 

Office of the Provincial 
Police Freedom of 
Information Desk 

(PFID), Police 
Community Relations 

Section 
 

Email Address: 
foi.mindorooccidentalppo

@pnp.gov.ph 
 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO)

Provincial 
Director, 
Mindoro 

Occidental 
Provincial 

Police Office 
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Name of Office/Address Location of the FOI 
Receiving Officer 
 (E-mail Address) 

Assigned FOI 
Receiving 

Officer 

Decision 
Maker 

Mindoro Oriental 
Provincial Police Office  
(PPO) 
Camp Efigenio C Navarro, 
Brgy. Suqui, Calapan City 
 

Office of the Provincial 
Police Freedom of 
Information Desk 

(PFID), Police 
Community Relations 

Section 
 

Email Address: 
foi.mindoroorientalppo

@pnp.gov.ph 
 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO)

 

Provincial 
Director, 
Mindoro 
Oriental 

Provincial 
Police Office 

Palawan Provincial 
Police Office (PPO) 
Brgy. Tiniguiban, Puerto 
Princesa City 

Office of the Provincial 
Police Freedom of 
Information Desk 

(PFID), Police 
Community Relations 

Section 
 

Email Address: 
foi.palawanppo 
@pnp.gov.ph 

 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO)

Provincial 
Director, 
Palawan 
Provincial 

Police Office 

Romblon Provincial 
Police Office (PPO) 
Brgy. Capaclan, Romblon 
 

Office of the Provincial 
Police Freedom of 
Information Desk 

(PFID), Police 
Community Relations 

Section 
 

Email Address: 
foi.romblonppo 
@pnp.gov.ph 

 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO)

Provincial 
Director, 
Romblon 
Provincial 

Police Office 

Albay Provincial Police 
Office (PPO) 
Camp Ola, Legaspi City, 
Albay 

Office of the Provincial 
Police Freedom of 
Information Desk 

(PFID), Police 
Community Relations 

Section 
 

Email Address: 
foi.albayppo 

@pnp.gov.ph 
 
 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO)

Provincial 
Director, 

Albay 
Provincial 

Police Office 
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Name of Office/Address Location of the FOI 
Receiving Officer 
 (E-mail Address) 

Assigned FOI 
Receiving 

Officer 

Decision 
Maker 

Camarines Norte 
Provincial Police Office  
(PPO) 
Camp Dogongan Sr., 
Daet, Camarines Norte 

Office of the Provincial 
Police Freedom of 
Information Desk 

(PFID), Police 
Community Relations 

Section 
 

Email Address: 
foi.camarinesnorteppo

@pnp.gov.ph 
 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO)

 
 

Provincial 
Director, 

Camarines 
Norte 

Provincial 
Police Office 

Camarines Sur 
Provincial Police Office  
(PPO) 
Concepcion Grande, Naga 
City, Camarines Sur 

Office of the Provincial 
Police Freedom of 
Information Desk 

(PFID), Police 
Community Relations 

Section 
 

Email Address: 
foi.camarinessurppo 

@pnp.gov.ph 
 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO)

 

Provincial 
Director, 

Camarines 
Sur Provincial 
Police Office 

Catanduanes Provincial 
Police Office (PPO) 
San Isidro Village, Virac, 
Catanduanes 

Office of the Provincial 
Police Freedom of 
Information Desk 

(PFID), Police 
Community Relations 

Section 
 

Email Address: 
foi.catanduanesppo 

@pnp.gov.ph 
 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO)

Provincial 
Director, 
Masbate 
Provincial 

Police Office 

Masbate Provincial 
Police Office (PPO) 
Camp Bonny Serrano, 
Ibingay, Masbate City, 
Masbate 

Office of the Provincial 
Police Freedom of 
Information Desk 

(PFID), Police 
Community Relations 

Section 
 

Email Address: 
foi.masbateppo 
@pnp.gov.ph 

 
 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO) 

 

Provincial 
Director, 
Masbate 
Provincial 

Police Office 
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Name of Office/Address Location of the FOI 
Receiving Officer 
 (E-mail Address) 

Assigned FOI 
Receiving 

Officer 

Decision 
Maker 

Sorsogan Provincial 
Police Office (PPO) 
Camp Escudero Sr., 
Sorsogon City, Sorogon 

Office of the Provincial 
Police Freedom of 
Information Desk 

(PFID), Police 
Community Relations 

Section 
 

Email Address: 
foi.sorsogonppo@pnp

.gov.ph 
 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO) 

 

Provincial 
Director, 
Sorsogan 
Provincial 

Police Office 

Aklan Provincial Police 
Office (PPO) 
Camp Martelino, Brgy. 
New Buswang, Kalibo, 
Aklan 

Office of the Provincial 
Police Freedom of 
Information Desk 

(PFID), Police 
Community Relations 

Section 
 

Email Address:  
foi.aklanppo 

@pnp.gov.ph 
 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO) 

 

Provincial 
Director, 

Aklan 
Provincial 

Police Office 

Antique Provincial Police 
Office (PPO) 
Brgy. IV, Bugante Point, 
San Jose, Antique 

Office of the Provincial 
Police Freedom of 
Information Desk 

(PFID), Police 
Community Relations 

Section 
 

Email Address:  
foi.antiqueppo 
@pnp.gov.ph 

 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO) 

 

Provincial 
Director, 
Antique 

Provincial 
Police Office 

Capiz Antique Provincial 
Police Office (PPO) 
Camp Apil, Roxas City, 
Capiz 

Office of the Provincial 
Police Freedom of 
Information Desk 

(PFID), Police 
Community Relations 

Section 
 

Email Address:  
foi.capizppo 

@pnp.gov.ph 
 
 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO) 

 

Provincial 
Director, 

Capiz 
Provincial 

Police Office 
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Name of Office/Address Location of the FOI 
Receiving Officer 
 (E-mail Address) 

Assigned FOI 
Receiving 

Officer 

Decision 
Maker 

Guimaras Provincial 
Police Office (PPO) 
Camp Mosqueda, Brgy.  
Alaguisoc, Jordan, 
Guimaras 

Office of the Provincial 
Police Freedom of 
Information Desk 

(PFID), Police 
Community Relations 

Section 
 

Email Address:  
foi.guimarasppo 

@pnp.gov.ph 
 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO) 

 

Provincial 
Director, 

Iloilo 
Provincial 

Police Office 

Iloilo Provincial Police 
Office (PPO) 
Camp Sumagaysay Sr., 
Sta Barbara, Iloilo 

Office of the Provincial 
Police Freedom of 
Information Desk 

(PFID), Police 
Community Relations 

Section 
 

Email Address:  
foi.iloiloppo 

@pnp.gov.ph 
 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO) 

 

Provincial 
Director, 

Iloilo 
Provincial 

Police Office 

Negros Occidental 
Provincial Police Office  
(PPO) 
Camp Montelibano, 
Bacolod City, Negros 
Occidental 

Office of the Provincial 
Police Freedom of 
Information Desk 

(PFID), Police 
Community Relations 

Section 
 

Email Address:  
foi.negrosoccidentalppo 

@pnp.gov.ph 
 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO) 

 
 

Provincial 
Director, 
Negros 

Occidental 
Provincial 

Police Office 

Bohol Provincial Police 
Office (PPO) 
Camp Gagohoy, 
Tagbilaran City, Bohol 

Office of the Provincial 
Police Freedom of 
Information Desk 

(PFID), Police 
Community Relations 

Section 
 

Email Address: 
foi.boholppo 
@pnp.gov.ph 

 
 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO) 

 

Provincial 
Director, 

Bohol 
Provincial 

Police Office 
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Name of Office/Address Location of the FOI 
Receiving Officer 
 (E-mail Address) 

Assigned FOI 
Receiving 

Officer 

Decision 
Maker 

Cebu Provincial Police 
Office (PPO) 
Dona M. Gaisano St., 
Brgy. Luhog, Cebu 

Office of the 
Administrative Officer

 
Email Address: 

foi.cebuppo 
@pnp.gov.ph 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO) 

 

Provincial 
Director, 

Cebu 
Provincial 

Police Office 

Siquijor Provincial Police 
Office (PPO) 
Brgy. Caipilan, Siquijor 

Office of the Provincial 
Police Freedom of 
Information Desk 

(PFID), Police 
Community Relations 

Section 
 

Email Address: 
foi.siquijorppo 
@pnp.gov.ph 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO) 

 

Provincial 
Director, 
Siquijor 

Provincial 
Police Office 

Biliran Provincial Police 
Office (PPO) 
Brgy. Larrazabal, Naval, 
Biliran 

Office of the Provincial 
Police Freedom of 
Information Desk 

(PFID), Police 
Community Relations 

Section 
 

Email Address: 
foi.biliranppo 
@pnp.gov.ph 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO) 

 

Provincial 
Director, 
Biliran 

Provincial 
Police Office 

Negros Oriental 
Provincial Police Office  
(PPO) 
Camp Fernandez, Agan-
an, Sibulan, Negros 
Oriental 

Office of the Provincial 
Police Freedom of 
Information Desk 

(PFID), Police 
Community Relations 

Section 
 

Email Address: 
foi.negrosorientalppo 

@pnp.gov.ph 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO) 

 

Provincial 
Director, 
Negros 
Oriental 

Provincial 
Police Office 

Leyte Provincial Police 
Office (PPO) 
Brgy. San Jose, Tacloban 
City, Leyte 

Office of the Provincial 
Police Freedom of 
Information Desk 

(PFID), Police 
Community Relations 

Section 
 

Email Address: 
foi.leytenorteppo 

@pnp.gov.ph 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO) 

 

Provincial 
Director, 

Leyte Norte 
Provincial 

Police Office 
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Name of Office/Address Location of the FOI 
Receiving Officer 
 (E-mail Address) 

Assigned FOI 
Receiving 

Officer 

Decision 
Maker 

Southern Leyte 
Provincial Police Office  
(PPO) 
Brgy. Canturing, Maasin 
City, Soutern Leyte 

Office of the Provincial 
Police Freedom of 
Information Desk 

(PFID), Police 
Community Relations 

Section 
 

Email Address:  
foi.leytesurppo 
@pnp.gov.ph 

 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO) 

 
 

Provincial 
Director, 
Southern 

Leyte 
Provincial 

Police Office 

Eastern Samar 
Provincial Police Office  
(PPO) 
Camp Asidlo, Borongan, 
Eastern Samar 

Office of the Provincial 
Police Freedom of 
Information Desk 

(PFID), Police 
Community Relations 

Section 
 

Email Address:  
foi.leytesurppo 
@pnp.gov.ph 

 
 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO) 

 
 

Provincial 
Director, 
Eastern 
Samar 

Provincial 
Police Office 

Northern Samar 
Provincial Police Office  
(PPO) 
Camp Delgado, Catarman, 
Northern Samar 

Office of the Provincial 
Police Freedom of 
Information Desk 

(PFID), Police 
Community Relations 

Section 
 

Email Address:  
foi.easternsamarppo 

@pnp.gov.ph 
 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO) 

 
 

Provincial 
Director, 
Northern 
Samar 

Provincial 
Police Office 

Samar Provincial Police 
Office (PPO) 
Camp Lukban, Catbalogan 
City, Western Samar 

Office of the Provincial 
Police Freedom of 
Information Desk 

(PFID), Police 
Community Relations 

Section 
 

Email Address: 
foi.northernsamarppo

@pnp.gov.ph  
 
 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO) 

 
 

Provincial 
Director, 
Samar 

Provincial 
Police Office 
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Name of Office/Address Location of the FOI 
Receiving Officer 
 (E-mail Address) 

Assigned FOI 
Receiving 

Officer 

Decision 
Maker 

Zamboanga del Norte 
Provincial Police Office  
(PPO) 
Camp Hamac, Brgy. 
Sicayab, Dipolog City, 
Zamboanga del Norte 

Office of the Provincial 
Police Freedom of 
Information Desk 

(PFID), Police 
Community Relations 

Section 
 

Email Address:  
foi.samarppo 
@pnp.gov.ph 

 
 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO) 

 
 

Provincial 
Director, 

Zamboanga 
Del Norte 
Provincial 

Police Office 

Zamboanga del Sur 
Provincial Police Office  
(PPO) 
Camp Abellon, Lumbia 
District, Pagadian City, 
Zamboanga del Sur 

Office of the Provincial 
Police Freedom of 
Information Desk 

(PFID), Police 
Community Relations 

Section 
 

Email Address:  
foi.zamboangadelnorteppo

@pnp.gov.ph 
 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO) 

 
 
 

Provincial 
Director, 

Zamboanga 
Del Sur 

Provincial 
Police Office 

Zamboanga Sibugay 
Provincial Police Office  
(PPO) 
National Highway, Brgy. 
Sanito, Ipil, Zamboanga 
Sibugay 

Office of the Provincial 
Police Freedom of 
Information Desk 

(PFID), Police 
Community Relations 

Section 
 

Email Address: 
foi.zamboangasibugayppo

@pnp.gov.ph 
 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO) 

 
 
 

Provincial 
Director, 

Zamboanga 
Sibugay 

Provincial 
Police Office 

Bukidnon Provincial 
Police Office (PPO) 
Camp Onahon, Brgy. 7, 
Malaybalay, Bukidnon 

Office of the Provincial 
Police Freedom of 
Information Desk 

(PFID), Police 
Community Relations 

Section 
 

Email Address: 
foi.bukidnonppo 
@pnp.gov.ph 

 
 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO) 

 

Provincial 
Director, 
Bukidnon 
Provincial 

Police Office 
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Name of Office/Address Location of the FOI 
Receiving Officer 
 (E-mail Address) 

Assigned FOI 
Receiving 

Officer 

Decision 
Maker 

Camiguin Provincial 
Police Office (PPO) 
Bldg. 1, Camp Bonifacio, 
Brgy. Baylao, Mambajao, 
Camiguin 

Office of the Provincial 
Police Freedom of 
Information Desk 

(PFID), Police 
Community Relations 

Section 
 

Email Address: 
foi.camiguinppo  
@pnp.gov.ph 

 
 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO) 

 
 

Provincial 
Director, 
Camiguin 
Provincial 

Police Office 

Misamis Occidental 
Provincial Police Office  
(PPO) 
Camp Naranjo, Brgy. 
Lower Lamac, Oroquita 
City, Misamis Occidental 

Office of the Provincial 
Police Freedom of 
Information Desk 

(PFID), Police 
Community Relations 

Section 
 

Email Address: 
foi.missamisoccidentalppo 

@pnp.gov.ph 
 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO) 

 
 

Provincial 
Director, 
Misamis 

Occidental 
Provincial 

Police Office  

Misamis Oriental 
Provincial Police Office  
(PPO) 
San Martin, Villanueva, 
Misamis Oriental 

Office of the Provincial 
Police Freedom of 
Information Desk 

(PFID), Police 
Community Relations 

Section 
 

Email Address: 
foi.missamisoirentalppo

@pnp.gov.ph 
 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO) 

 
 
 

Provincial 
Director, 
Misamis 
Oriental 

Provincial 
Police Office 

Lanao Del Norte 
Provincial Police Office  
(PPO) 
Camp Gallego, Brgy. 
Pigcarangan, Tubod, 
Lanao Norte 

Office of the Provincial 
Police Freedom of 
Information Desk 

(PFID), Police 
Community Relations 

Section 
 

Email Address: 
foi.lanaodelnorteppo 

@pnp.gov.ph 
 
 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO) 

 
 

Provincial 
Director, 

Lanao Del 
Norte 

Provincial 
Police Office 
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Name of Office/Address Location of the FOI 
Receiving Officer 
 (E-mail Address) 

Assigned FOI 
Receiving 

Officer 

Decision 
Maker 

Davao Sur Provincial 
Police Office (PPO) 
Brgy. San Agustin, Digos 
City, Davao Del Sur 

Office of the Provincial 
Police Freedom of 
Information Desk 

(PFID), Police 
Community Relations 

Section 
 

Email Address: 
foi.davaodelsurppo 

@pnp.gov.ph 
 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO) 

 
 

Provincial 
Director, 

Davao Del Sur 
Provincial 

Police Office 

Davao Del Norte 
Provincial Police Office 
(PPO) 
National Highway, Visayan 
Vill, Tagum City, Davao 
del Norte 

Office of the Provincial 
Police Freedom of 
Information Desk 

(PFID), Police 
Community Relations 

Section 
 

Email Address: 
foi.davaodelnorteppo 

@pnp.gov.ph 
 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO) 

 
 

Provincial 
Director, 

Davao Del 
Norte 

Provincial 
Police Office 

Davao Oriental 
Provincial Police Office 
(PPO) 
Brgy. Dalahican, Mati, 
Davao Oriental 

Office of the Provincial 
Police Freedom of 
Information Desk 

(PFID), Police 
Community Relations 

Section 
 

Email Address: 
foi.davaoorientalppo 

@pnp.gov.ph 
 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO) 

 
 

Provincial 
Director, 
Davao 

Oriental 
Provincial 

Police Office 

Davao Occidental 
Provincial Police Office  
(PPO) 
Poblacion Malita, Davao 
Occidental 

Office of the Provincial 
Police Freedom of 
Information Desk 

(PFID), Police 
Community Relations 

Section 
 

Email Address: 
 foi.davaooccidentalppo

@pnp.gov.ph 
 
 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO) 

 
 

Provincial 
Director, 
Davao 

Occidental 
Provincial 

Police Office 
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Name of Office/Address Location of the FOI 
Receiving Officer 
 (E-mail Address) 

Assigned FOI 
Receiving 

Officer 

Decision 
Maker 

Compostella Valley 
Provincial Police Office 
(PPO) 
Poblacion, Nabunturan, 
Compostela Valley 

Office of the Provincial 
Police Freedom of 
Information Desk 

(PFID), Police 
Community Relations 

Section 
 

Email Address: 
foi.compostelavalleyppo 

@pnp.gov.ph 
 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO) 

 
 
 
 

Provincial 
Director, 

Compostella 
Valley 

Provincial 
Police Office 

Cotabato Provincial 
Police Office (PPO) 
Brgy. Amas, Kidapawan 
City, Cotabato 

Office of the Provincial 
Police Freedom of 
Information Desk 

(PFID), Police 
Community Relations 

Section 
 

Email Address: 
foi.cotabatoppo 
@pnp.gov.ph 

 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO) 

 
 

Provincial 
Director, 
Cotabato 
Provincial 

Police Office 

South Cotabato 
Provincial Police Office 
(PPO) 
Poblacion, Koronadal City, 
South Cotabato 

Office of the Provincial 
Police Freedom of 
Information Desk 

(PFID), Police 
Community Relations 

Section 
 

Email Address: 
foi.southcotabatoppo 

@pnp.gov.ph 
 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO) 

 
 

Provincial 
Director, 

South 
Cotabato 
Provincial 

Police Office 

Sarangani Province 
Provincial Police Office 
(PPO) 
Brgy. Kawas, Alabel, 
Sarangani 

Office of the Provincial 
Police Freedom of 
Information Desk 

(PFID), Police 
Community Relations 

Section 
 

Email Address: 
foi.saranganippo.pnp 

@pnp.gov.ph 
 
 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO) 

 
 

Provincial 
Director, 

Sarangani 
Provincial 

Police Office 
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Name of Office/Address Location of the FOI 
Receiving Officer 
 (E-mail Address) 

Assigned FOI 
Receiving 

Officer 

Decision 
Maker 

Sultan Kudarat 
Provincial Police Office  
(PPO) 
Camp Dumlao, Isulan, 
Sultan Kudarat 

Office of the Provincial 
Police Freedom of 
Information Desk 

(PFID), Police 
Community Relations 

Section 
 

Email Address: 
foi.sultankudaratoppo

@pnp.gov.ph 
 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO) 

 
 
 

Provincial 
Director, 
Sultan 

Kudarat 
Provincial 

Police Office 

Agusan del Norte 
Provincial Police Office 
(PPO)  
Libertad St., Butuan City, 
Agusan del Norte 

Office of the Provincial 
Police Freedom of 
Information Desk 

(PFID), Police 
Community Relations 

Section 
 

Email Address: 
foi.agusandelnorteppo

@pnp.gov.ph 
 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO) 

 

Provincial 
Director, 

Agusan Del 
Norte 

Provincial 
Police Office 

Agusan Del Sur 
Provincial Police Office  
(PPO)  
Brgy. Patin-ay, 
Prosperidad, Agusan del 
Sur 

Office of the Provincial 
Police Freedom of 
Information Desk 

(PFID), Police 
Community Relations 

Section 
 

Email Address: 
foi.agusandelnorteppo

@pnp.gov.ph 
 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO) 

 
 

Provincial 
Director, 

Agusan del 
Sur Provincial 
Police Office 

Surigao del Norte 
Provincial Police Office  
(PPO)   
Borromeo St., Brgy. Taft, 
Surigao City, Surigao Del 
Norte 

Office of the Provincial 
Police Freedom of 
Information Desk 

(PFID), Police 
Community Relations 

Section 
 

Email Address: 
foi.surigaodelnorteppo

@pnp.gov.ph 
 
 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO) 

 
 
 

Provincial 
Director, 

Surigao del 
Norte 

Provincial 
Police Office 
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Name of Office/Address Location of the FOI 
Receiving Officer 
 (E-mail Address) 

Assigned FOI 
Receiving 

Officer 

Decision 
Maker 

Surigao Del Sur 
Provincial Police Office  
(PPO)  
Brgy. Telaje, Tandag, 
Surigao del Sur 

Office of the Provincial 
Police Freedom of 
Information Desk 

(PFID), Police 
Community Relations 

Section 
 

Email Address: 
foi.surigaodelsurppo 

@pnp.gov.ph 
 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO) 

 
 

Provincial 
Director, 

Surigao del 
Sur Provincial 
Police Office 

Dinagat Islands 
Provincial Police Office  
(PPO)   
Brgy. Sta. Cruz, San Jose, 
Dinagat Islands 

Office of the Provincial 
Police Freedom of 
Information Desk 

(PFID), Police 
Community Relations 

Section 
 

Email Address: 
foi.dinagatislandsppo

@pnp.gov.ph 
 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO) 

 
 

Provincial 
Director, 
Dinagat 
Islands 

Provincial 
Police Office 

Basilan Provincial Police 
Office (PPO)  
Camp Suarez Menzi, 
Isabela City, Basilan 

Office of the Provincial 
Police Freedom of 
Information Desk 

(PFID), Police 
Community Relations 

Section 
 

Email Address: 
 foi.basilanppo 
@pnp.gov.ph 

 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO) 

 

Provincial 
Director, 
Basilan 

Provincial 
Police Office 

Lanao del Sur Provincial 
Police Office (PPO)  
Camp Bagong Amai, 
Pakpak, Brgy. Biaba 
Damag, Marawi City, 
Lanao del Sur 

Office of the Provincial 
Police Freedom of 
Information Desk 

(PFID), Police 
Community Relations 

Section 
 

Email Address: 
foi.lanaodelsurppo 

@pnp.gov.ph 
 
 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO) 

 
 

Provincial 
Director, 

Lanao del Sur 
Provincial 

Police Office 
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Name of Office/Address Location of the FOI 
Receiving Officer 
 (E-mail Address) 

Assigned FOI 
Receiving 

Officer 

Decision 
Maker 

Maguindanao Provincial 
Police Office (PPO)  
Camp Datu Akilan, Brgy. 
Limpongo, Sharik Aguak, 
Maguindanao 

Office of the Provincial 
Police Freedom of 
Information Desk 

(PFID), Police 
Community Relations 

Section 
 

Email Address: 
foi.maguindanaoppo 

@pnp.gov.ph 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO) 

 
 

Provincial 
Director, 

Maguindanao 
Provincial 

Police Office 

Sulu Provincial Police 
Office (PPO)  
Camp PSSUPT Julasirim 
A Kasim Asturias, Jolo, 
Sulu 
 

Office of the Provincial 
Police Freedom of 
Information Desk 

(PFID), Police 
Community Relations 

Section 
 

Email Address: 
foi.suluppo@pnp.gov.ph

Receiving 
 Police Non-

Commissioned 
Officer (PNCO) 

 

Provincial 
Director, 

Sulu Provincial 
Police Office 

Tawi-Tawi Provincial 
Police Office (PPO)  
Camp Alejandro Suarez, 
Bongao, Tawi-Tawi 

Office of the Provincial 
Police Freedom of 
Information Desk 

(PFID), Police 
Community Relations 

Section 
 

Email Address: 
foi.tawitawippo 
@pnp.gov.ph 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO) 

 
 

Provincial 
Director, 

Tawi-Tawi 
Provincial 

Police Office  

 
F. NCRPO City Police Stations  

 
Name of Office/Address Location of the FOI 

Receiving Officer 
 (E-mail Address) 

Assigned FOI 
Receiving 

Officer 

Decision 
Maker 

Marikina City Police 
Station (CPS) 
New Justice Hall Bldg., 
Brgy. Sta. Elena, Marikina 
City 

Office of the City 
Police Freedom of 
Information Desk 
(CPFID), Police 

Community Relations 
Section 

 
Email Address: 
foi.marikinacpo 
@pnp.gov.ph 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO) 

 
 

Chief of 
Police, 

Marikina City 
Police Station 
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Name of Office/Address Location of the FOI 
Receiving Officer 
 (E-mail Address) 

Assigned FOI 
Receiving 

Officer 

Decision 
Maker 

Pasig City Police Station 
(CPS) 
C. Raymundo Ave., Brgy. 
Caniogan, Pasig City 

Office of the City 
Police Freedom of 
Information Desk 
(CPFID), Police 

Community Relations 
Section 

 
Email Address: 

foi.pasigcpo 
@pnp.gov.ph 

 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO) 

 
 

Chief of 
Police, 

Pasig City 
Police Station 

Mandaluyong City Police 
Station (CPS) 
Maysilo Circle, 
Mandaluyong City 

Office of the City 
Police Freedom of 
Information Desk 
(CPFID), Police 

Community Relations 
Section 

 
Email Address: 

 foi.mandaluyongcpo 
@pnp.gov.ph 

 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO) 

 
 

Chief of 
Police, 

Mandaluyong 
City Police 

Station 
 

San Juan City Police 
Station (CPS) 
Santolan Road, Brgy. 
Corazon De Jesus, San 
Juan City 

Office of the City 
Police Freedom of 
Information Desk 
(CPFID), Police 

Community Relations 
Section 

 
Email Address: 
foi.sanjuancpo 
@pnp.gov.ph 

 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO) 

 

Chief of 
Police, 

San Juan City 
Police Station 

 

Caloocan City Police 
Station (CPS) 
Samson Road, 
Sangandaan, Caloocan 
City 

Office of the City 
Police Freedom of 
Information Desk 
(CPFID), Police 

Community Relations 
Section 

 
Email Address: 
foi.caloocancpo 
@pnp.gov.ph 

 
 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO) 

 
 

Chief of 
Police, 

Caloocan City 
Police Station  
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Name of Office/Address Location of the FOI 
Receiving Officer 
 (E-mail Address) 

Assigned FOI 
Receiving 

Officer 

Decision 
Maker 

Malabon City Police 
Station (CPS) 
F. Sevilla Boulevard, 
Malabon City 

Office of the City 
Police Freedom of 
Information Desk 
(CPFID), Police 

Community Relations 
Section 

 
Email Address: 
foi.malaboncpo 
 @pnp.gov.ph 

 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO) 

 

Chief of 
Police, 

Malabon City 
Police Station 

  

Valenzuela City Police 
Station (CPS) 
Maysan Road, Brgy. 
Malinta, District 1, 
Valenzuela City 

Office of the City 
Police Freedom of 
Information Desk 
(CPFID), Police 

Community Relations 
Section 

 
Email Address: 

foi.valenzuelacpo 
@pnp.gov.ph 

 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO) 

 

Chief of 
Police, 

Valenzuela 
City Police 

Station 
  
 

Navotas City Police 
Station (CPS) 
M. Naval St., Brgy. Sipac 
Almacen, Navotas City 

Office of the City 
Police Freedom of 
Information Desk 
(CPFID), Police 

Community Relations 
Section 

 
Email Address: 
foi.navotascpo 
@pnp.gov.ph 

 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO) 

 
 

Chief of 
Police, 

Navotas City 
Police Station 

  
 

Pasay City Police Station 
(CPS) 
F.B. Harison St., Pasay 
City 

Office of the City 
Police Freedom of 
Information Desk 
(CPFID), Police 

Community Relations 
Section 

 
Email Address: 
foi.pasaycpo 

 @pnp.gov.ph 
 
 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO) 

 
 

Chief of 
Police, 

Pasay City 
Police Station  
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Name of Office/Address Location of the FOI 
Receiving Officer 
 (E-mail Address) 

Assigned FOI 
Receiving 

Officer 

Decision 
Maker 

Makati City Police 
Station (CPS) 
Ayala Ave., Extension cor. 
Yakal St., Makati City 

Office of the City 
Police Freedom of 
Information Desk 
(CPFID), Police 

Community Relations 
Section 

 
Email Address: 
foi.makaticpo 
@pnp.gov.ph 

 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO) 

 

Chief of 
Police, 

Makati City 
Police Station  

 

Parañaque City Police 
Station (CPS) 
Dr A Santos Ave., Brgy. 
San Dionisio, Parañaque 
City 

Office of the City 
Police Freedom of 
Information Desk 
(CPFID), Police 

Community Relations 
Section 

 
Email Address: 

foi.parañaquecpo 
@pnp.gov.ph 

 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO) 

 
 

Chief of 
Police, 

Parañaque 
City Police 

Station  
 

Las Piñas City Police 
Station (CPS) 
Las Piñas City Hall Comp., 
Alabang-Zapote Rd., Brgy. 
Pamplona 3, Las Piñas 
City 
 

Office of the City 
Police Freedom of 
Information Desk 
(CPFID), Police 

Community Relations 
Section 

 
Email Address: 
foi.laspiñascpo 
@pnp.gov.ph 

 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO) 

 
 

Chief of 
Police, 

Las Piñas City 
Police Station 

  
 

Muntinlupa City Police 
Station (CPS) 
Argana Bldg., formerly 
LTO beside Muntinlupa 
City Hall Annex, National 
Road, Putatan, Muntinlupa 
City 

Office of the City 
Police Freedom of 
Information Desk 
(CPFID), Police 

Community Relations 
Section 

 
Email Address: 

foi.muntinlupacpo 
@pnp.gov.ph 

 
 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO) 

 

Chief of 
Police, 

Muntinlupa 
City Police 

Station 
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Name of Office/Address Location of the FOI 
Receiving Officer 
 (E-mail Address) 

Assigned FOI 
Receiving 

Officer 

Decision 
Maker 

Taguig City Police 
Station (CPS) 
Gen Luna St., Tuktukan, 
Taguig City 

Office of the City 
Police Freedom of 
Information Desk 
(CPFID), Police 

Community Relations 
Section 

 
Email Address: 
foi.taguigcpo 
@pnp.gov.ph 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO) 

 

Chief of 
Police, 

Taguig City 
Police Station  

 

 
G. Regional City Police Offices  

 

Name of Office/Address Location of the FOI 
Receiving Officer 
 (E-mail Address) 

Assigned FOI 
Receiving 

Officer 

Decision 
Maker 

Santiago City Police 
Office (CPO) 
Camacam St., Brgy. 
Victory Norte, Santiago 
City 

Office of the City 
Police Freedom of 
Information Desk 
(CPFID), Police 

Community Relations 
Section 

 
Email Address:  
foi.santiagocpo 
@pnp.gov.ph 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO)

 

City Director, 
Santiago City 
Police Office 

Baguio City Police Office 
(CPO) 
Abanao St., Baguio City 

Office of the City 
Police Freedom of 
Information Desk 
(CPFID), Police 

Community Relations 
Section 

 
Email Address: 

foi.baguicpo 
@pnp.gov.ph 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO)

 

City Director, 
Baguio City 
Police Office 

Angeles City Police 
Office CPO) 
Camp Tomas J Pepito, 
Brgy. Sto Domingo, 
Angeles City 

Office of the City 
Police Freedom of 
Information Desk 
(CPFID), Police 

Community Relations 
Section 

 
Email Address:  
foi.angelescpo 
@pnp.gov.ph 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO) 

 
 

City Director, 
Angeles City 
Police Office 
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Name of Office/Address Location of the FOI 
Receiving Officer 
 (E-mail Address) 

Assigned FOI 
Receiving 

Officer 

Decision 
Maker 

Olongapo City Police 
Office CPO) 
Camp Lt. Gen. Mauel F 
Cabal, Barretto, Olongapo 
City 

Office of the City 
Police Freedom of 
Information Desk 
(CPFID), Police 

Community Relations 
Section 

 
Email Address: 
foi.olongapocpo 
@pnp.gov.ph 

 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO) 

 
 

City Director, 
Olongapo City 
Police Office 

 

Puerto Princesa City 
Police Office (CPO) 
Brgy. San Pedro, Puerto 
Princesa City 

Office of the City 
Police Freedom of 
Information Desk 
(CPFID), Police 

Community Relations 
Section 

 
Email Address: 

foi.puertoprincesacpo
@pnp.gov.ph 

 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO) 

 

City Director, 
Puerto 

Princesa City 
Police Office  

Naga City Police Office 
(CPO) 
Poblacion, Naga City 

Office of the City 
Police Freedom of 
Information Desk 
(CPFID), Police 

Community Relations 
Section  

 
Email Address: 

foi.nagacpo 
@pnp.gov.ph 

 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO) 

 

City Director, 
Naga City 

Police Office 
 

Bacolod City Police 
Office (CPO) 
Magsaysay Ave., Brgy. 
Taculing, Bacolod City 

Office of the City 
Police Freedom of 
Information Desk 
(CPFID), Police 

Community Relations 
Section  

 
Email Address: 
foi.bacolodcpo 
@pnp.gov.ph 

 
 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO) 

 

City Director, 
Bacolod City 
Police Office 
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Name of Office/Address Location of the FOI 
Receiving Officer 
 (E-mail Address) 

Assigned FOI 
Receiving 

Officer 

Decision 
Maker 

Iloilo City Police Office 
(CPO) 
Gen Luna St., Iloilo City 

Office of the City 
Police Freedom of 
Information Desk 
(CPFID), Police 

Community Relations 
Section  

 
Email Address:  

foi.iloilocpo 
@pnp.gov.ph 

 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO) 

 

City Director, 
Iloilo City 

Police Office 
 

Lapu-Lapu City Police 
Office (CPO) 
Brgy. Pusok, Lapu-Lapu 
City 

Office of the City 
Police Freedom of 
Information Desk 
(CPFID), Police 

Community Relations 
Section  

 
Email Address:  
foi.lapulapucpo 
@pnp.gov.ph 

 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO) 

 
 

City Director, 
Lapu-Lapu 
City Police 

Office 

Cebu City Police Office  
(CPO) 
Camp Cabahug, Gorordo 
Ave., Cebu City 

Office of the City 
Police Freedom of 
Information Desk 
(CPFID), Police 

Community Relations 
Section 

 
Email Address: 

foi.cebucpo 
@pnp.gov.ph 

 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO) 

 

City Director, 
Cebu City 

Police Office 
 

Mandaue City Police 
Office (CPO) 
A. Soriano Ave., Brgy. 
Centro, Mandaue City 
 

Office of the City 
Police Freedom of 
Information Desk 
(CPFID), Police 

Community Relations 
Section 

 
Email Address: 
foi.mandauecpo 

@pnp.gov.ph 
 
 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO) 

 
 

City Director, 
Mandaue City 
Police Office 
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Name of Office/Address Location of the FOI 
Receiving Officer 
 (E-mail Address) 

Assigned FOI 
Receiving 

Officer 

Decision 
Maker 

Tacloban City Police 
Office (CPO) 
Paterno Extension, 
Tacloban City 

Office of the City 
Police Freedom of 
Information Desk 
(CPFID), Police 

Community Relations 
Section 

 
Email Address: 
foi.taclobancpo 
@pnp.gov.ph 

 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO) 

 

City Director, 
Tacloban City 
Police Office 

Ormoc City Police Office  
(CPO) 
Camp Downes, Ormoc 
City 

Office of the City 
Police Freedom of 
Information Desk 
(CPFID), Police 

Community Relations 
Section 

 
Email Address: 
foi.ormoccpo 
@pnp.gov.ph 

 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO) 

 

City Director, 
Ormoc City 

Police Office 

Cagayan de Oro City 
Police Office (CPO) 
Gumamela St., Carmen 

Office of the City 
Police Freedom of 
Information Desk 
(CPFID), Police 

Community Relations 
Section 

 
Email Address: 

foi.cagayandeorocpo 
@pnp.gov.ph 

 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO) 

ative Officer 
 

City Director, 
Cagayan de 

Oro City 
Police Office 

Iligan City Police Office 
(CPO) 
Aguinaldo/Benito Labao 
Sts., Brgy. Poblacion, 
Iligan City 

Office of the City 
Police Freedom of 
Information Desk 
(CPFID), Police 

Community Relations 
Section 

 
Email Address: 

foi.iligancpo 
@pnp.gov.ph 

 
 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO) 

 

City Director, 
Iligan City 

Police Office 
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Name of Office/Address Location of the FOI 
Receiving Officer 
 (E-mail Address) 

Assigned FOI 
Receiving 

Officer 

Decision 
Maker 

Davao City Police Office  
(CPO) 
San Pedro St., Davao City  

Office of the City 
Police Freedom of 
Information Desk 
(CPFID), Police 

Community Relations 
Section 

 
Email Address: 
foi.davaocpo 
@pnp.gov.ph 

 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO) 

 

City Director, 
Davao City 

Police Office 
 

Cotabato City Police 
Office (CPO) 
PC Hills, Cotabato City 

Office of the City 
Police Freedom of 
Information Desk 
(CPFID), Police 

Community Relations 
Section 

 
Email Address:  
foi.cotabatocpo 
@pnp.gov.ph 

 

Receiving 
 Police Non-

Commissioned 
Officer (PNCO) 

 

City Director, 
Cotabato City 
Police Office 

 

General Santos City 
Police Office (CPO) 
Camp Lira, General 
Santos City 

Office of the City 
Police Freedom of 
Information Desk 
(CPFID), Police 

Community Relations 
Section 

 
Email Address: 
foi.gensantoscpo 

@pnp.gov.ph 
 

Administrative 
Officer 

 

City Director, 
General 

Santos City 
Police Office 

Butuan City Police Office 
(CPO) 
AD Curato St., cor. JC 
Aquino Ave., Brgy. Diego 
Silang, Butuan City 

Office of the City 
Police Freedom of 
Information Desk 
(CPFID), Police 

Community Relations 
Section 

 
Email Address: 
foi.butuancpo 
@pnp.gov.ph 

 
 

Administrative 
Officer 

 
 
 

City Director, 
Butuan City 
Police Office 

 
 



PNPM-DPL-DS-5-1-18

126

ANNEX “F”

PNPM-DPL- ________ 

1  
 

 

ANNEX “G” 
 
 

                                                                                           
 

FREEDOM OF INFORMATION (FOI) 
PORMA SA PAGHILING NG DOKUMENTO/ 

                      DOCUMENT REQUEST FORM 
                  

TITULO NG DOCUMENTO/Title of the Document Requested:
MGA TAON/PANAHONG SAKLAW/Period Covered (as maybe applicable):
LAYUNIN/Purpose: 
PANGALAN/Name of Requesting Person: PETSA/Date:
LAGDA/Signature: 
TIRAHAN/Address: 
 
TELEPONO/Telephone: FAX:
If Represented, Name of Representative:
With any Government Issued ID: 
KATIBAYAN NG PAGKAKAKILANLAN/Valid Proof of Identity or any Government Issued ID: 
(Lagyan ng tsek) 
____ Passport No. __________________________________________________________ 
____ Driver’s License: _______________________________________________________ 
____ School/Company ID: ____________________________________________________ 
____ Others: ______________________________________________________________ 
PARAAN NG PAGTANGGAP NG IMPORMASYON/How would you like to receive the 
information? (Lagyan ng tsek) 
____ E-mail (e-mail address): _________________________________________________ 
____ Fax (Fax No.): _________________________________________________________ 
____ Registered Mail (Mailing Address): ________________________________________ 
____ Pick-up (Preferred time within office hours):  
In what form would you like to receive the information? (Lagyan ng tsek)
           ____ Printed                          ____ Photocopy                      ____ Soft Copy 
For tracking purposes: (Should indicate Control Number for Data Tracking)                                
Ang bahaging ito ay pupunan ng PNP (To be filled-out and kept by the PNP) 
e.g Tarlac PPO- 2017-08-054                                                                                                     
Gawaing itinalaga kay/Forwarded to: ___________________________________________ 
                                                                          (Lumagda sa ibabaw ng pangalang nakalimbag) 
 

Taong nagpapatunay ng gawaing natapos/Certified by:_____________________________ 
                                                                                         (Lumagda sa ibaba ng pangalang nakalimbag) 
 

Uri ng isinagawang aksyon/Type of action conducted:______________________________ 
 

Tinanggap ni/Received by:  ___________________________________________________ 
                                                                                         (FOI Receiving Officer) 
 

Time and Date Received/Oras at Petsa ng Pagtanggap: _____________________________   

 

 

 

 

 

STANDARD FORM FOR THE SUBMISSION OF 
REQUESTS AND FOR THE PROPER 

ACKNOWLEDGEMENT OF REQUESTS

PNP PEOPLE’S FREEDOM OF INFORMATION (FOI)
PORMA	SA	PAGHILING	NG	DOKUMENTO/

DOCUMENT REQUEST FORM
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ANNEX “G”
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ANNEX “H-1”

(PNP/Office	Letterhead)

FOI Standard Response Template
(Document	Enclosed/Reply/Answer)

(Date)

[Name of Requesting Person] 
[Insert Request Address]

Dear __________,

Greetings!

Thank you for your request dated <insert data> under 
Executive Order No. 2 (s.2016) on Freedom of Information 
in the Executive Branch.

Your request

You asked for <quote request exactly, unless it is too long/
complicated>.

Response to your request

Your FOI request is approved. I enclose a copy of [some/
most/all] of the information you requested [in the format 
you asked for].

Respectfully,

_____________________
        Decision Maker 

Name of Documents 
Provided

Number of Pages Remarks
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ANNEX “H-2”

(PNP/Office	Letterhead)

FOI Standard Response Template
(Document Available Online)

(Date)

[Name of Requesting Person] 
 [Insert Requester Address]

Dear __________,

Greetings!

Thank you for your request dated <insert data> under 
Executive Order No. 2 (s.2016) on Freedom of Information 
in the Executive Branch.

Your request

You asked for <quote request exactly, unless it is too long/
complicated>.

Response to your request

We would like to inform you that [Some/Most/All] of the 
information you have requested is already available online. 
This can be specifically accessed at <add details of where 
that specific information can be obtained e.g. data.gov.ph, 
foi.gov.ph or other government websites>.
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Your right to request a review

If you are unhappy with this response to your FOI request, 
you may ask us to carry out an internal review of the action 
made, by writing to the Office of the Chief, PNP, Philippine 
National Police Headquarters, Camp Crame, Quezon City 
or sending it to PNP e-mail address at foi@pnp.gov.ph. 
Kindly please explain why you are dissatisfied with this 
action. It should ideally be made within fifteen (15) calendar 
days from the date you received this letter. We promise to 
complete the review and tell you the result, within thirty (30) 
calendar days from the date when we receive your review 
request.

If you are still not satisfied with the result of the review, you 
then have the right to file another request. 

Respectfully,

_____________________
        Decision Maker 
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ANNEX “H-3”

(PNP/Office	Letterhead)

FOI Standard Response Template
(Document Not Available)

(Date)

[Name of Requesting Person]
[Insert Requester Address]

Dear __________,

Greetings!

Thank you for your request dated <insert data> under 
Executive Order No. 2 (s.2016) on Freedom of Information 
in the Executive Branch.

Your request

You asked for <quote request exactly, unless it is too long/
complicated>.

Response to your request

While our aim is to provide information whenever possible, 
in this instance this Office does not have [some of] the 
information you have requested.  However, you may wish to 
contact <insert name of the other authority/organization> at 
<insert contact details> who may be able to help you.  The 
reasons why we don’t have the information are explained in 
athe Annex to this letter.

Respectfully,

_____________________
        Decision Maker
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ANNEX “H-4”

(PNP/Office	Letterhead)

FOI Standard Response Template
(Under Exceptions)

(Date)

[Name of Requesting Person] 
[Insert Requester Address]

Dear __________,

Greetings!

Thank you for your request dated <insert data> under 
Executive Order No. 2 (s.2016) on Freedom of Information 
in the Executive Branch.

Your request

You asked for <quote request exactly, unless it is too long/
complicated>.

Response to your request

While our aim is to provide information whenever possible, 
in this instance we are unable to provide [some of] the 
information you have requested because an exception(s) 
under section(s) <insert specific section number(s) of the 
List of Exceptions applies to that information> The reasons 
why we don’t have the information are explained in the 
Annex to this letter.

Respectfully,

_____________________
        Decision Maker
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ANNEX “H-5”

(PNP/Office	Letterhead)

FOI Standard Response Template
(Extension of Time)

(Date)

[Name of Requesting Person] 
[Insert Requester Address]

Dear __________,

Greetings!

Thank you for your request dated <insert data> under 
Executive Order No. 2 (s.2016) on Freedom of Information 
in the Executive Branch.

We are writing to advise you that it is necessary to extend the 
period for consideration of your request by five (5) working 
days. The reason(s) for this extension is/are [reasons]. This 
is/these are based on Section 9 (e) of the EO, which permits 
an extension of up to twenty (20) working days if:

1. The information requested requires extensive search 
of the government office’s records facilities;

2. Examination of voluminous records;
3. Occurrence of fortuitous events or
4. Other analogous cases.

This means that you can now expect to receive your request 
by [date x].

Respectfully,

_________________
FOI Receiving Officer
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ANNEX “J”

FOI FREQUENTLY ASKED QUESTIONS

Introduction to FOI

 What is FOI? Freedom of Information (FOI) is the 
government’s response to the call for transparency and 
full public disclosure of information. FOI is a government 
mechanism which allows Filipino citizens to request 
any information about the government transactions and 
operations, provided that it shall not put into jeopardy privacy 
and matters of national security. The FOI mechanism for 
the Executive Branch is enabled via Executive Order No. 2, 
series of 2016.

  What is Executive Order No. 2 S. 2016? 
Executive Order No. 2 is the enabling order for FOI. EO 
2 operationalizes in the Executive Branch the People’s 
Constitutional right to information. EO 2 also provides the 
State policies to full public disclosure and transparency in 
the public service. EO 2 was signed by President Rodrigo 
Roa Duterte on July 23, 2016. 

 Who oversees the implementation of EO 2? The 
Presidential Communications Operations Office (PCOO) 
oversees the operation of the FOI program. PCOO serves 
as the coordinator of all government agencies to ensure 
that the FOI program is properly implemented.

  Who can make an FOI request? Any Filipino 
citizen can make an FOI Request. As a matter of policy, 
the Requesting Party is required to present proof of 
identification. 
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 What can I ask for under EO on FOI? Information, 
official records, public records, and, documents and papers 
pertaining to official acts, transactions or decisions, as well 
as to government research data used as basis for policy 
development.

 What agencies can we ask information? An FOI 
request under EO 2 can be made before all government 
offices under the Executive Branch, including government 
owned or controlled corporations (GOCCs) and state 
universities and colleges (SUCs). FOI requests must be 
sent to the specific agency of interest, to be received by its 
respective Receiving Officer.

How do I make an FOI request? 

a. The Requesting Party is to fill up a request form 
and submit to the agency’s Receiving Officer. The 
Receiving Officer shall validate the request and log 
it accordingly on the FOI tracker;

b. If deemed necessary, the Receiving Officer may 
clarify the request on the same day it was filed, 
such as specifying the information requested, 
and providing other assistance needed by the 
Requesting Party;

c. The request is forwarded to the Decision Maker for 
proper assessment. The Decision Maker shall check 
if the agency holds the information requested, if it is 
already accessible, or if the request is a repeat of 
any previous request;

d. The request shall be forwarded to the officials 
involved to locate the requested information;
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e. Once all relevant information is retrieved, officials will 
check if any exemptions apply, and will recommend 
appropriate response to the request;

f. If necessary, the head of the agency shall provide 
clearance to the response; and 

g. The agency shall prepare the information for release, 
based on the desired format of the Requesting Party. 
It shall be sent to the Requesting Party depending 
on the receipt preference.

 How much does it cost to make an FOI request? 
There are no fees to make a request. But the agency may 
charge a reasonable fee for necessary costs, including 
costs of printing, reproduction and/or photocopying. 

 What will I receive in response to an FOI request? 
You will be receiving a response either granting or denying 
your request. If the request is granted, the information 
requested will be attached, using a format that you specified. 
Otherwise, the agency will explain why the request was 
denied. 

 How long will it take before I get a response? It is 
mandated that all replies shall be sent within fifteen (15) 
working days after the receipt of the request. The agency 
will be sending a response, informing of an extension of 
processing period no longer than twenty (20) working days, 
should the need arise. 

 What if I never get a response? If the agency fails to 
provide a response within the required fifteen (15) working 
days, the Requesting Party (RP) may write an appeal letter 
to the Central Appeals and Review Committee  within  fifteen 
(15) calendar days from the lapse of required response 
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period. The appeal shall be decided within thirty (30) working 
days by the Central Appeals and Review Committee. If all 
administrative remedies are exhausted and no resolution 
is provided, the Requesting Party may file the appropriate 
case in the proper courts in accordance with the Rules of 
Court. 

 What will happen if my request is not granted? If you 
are not satisfied with the response, the Requesting Party 
may write an appeal letter to the Central Appeals and Review 
Committee within fifteen (15) calendar days from the lapse 
of required response period. The appeal shall be decided 
within thirty (30) working days by the Central Appeals 
and Review Committee. If all administrative remedies are 
exhausted and no resolution is provided, the Requesting 
Party may file the appropriate case in the proper courts in 
accordance with the Rules of Court.
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ANNEX “K”

        LIST OF DETAILED EXCEPTIONS TO RIGHT OF 
ACCESS TO INFORMATION

A. OPERATIONS

• Accomplished SOCO Forms
• Airport Security Program
• Annual Operations Plans and Budget (AOPB)
• Aviation Security Operational Procedures (ASOP)
• Budget Proposal
• Buy Bust Operation
• Camp Defense Plan
• Camp Development Plan 
• Data from Vehicle Information Management System 

(VIMS) 
• Data from Vehicle Information System (VIS)
• Data of Vehicles registered in MVCD – HPG 

database nationwide
• Detailed Security Plan/Deployment Plan
• Detailed Status of mobility, firepower, communication, 

investigative and ISO Equipment
• Disposition and Location of Troops of Public Safety 

Forces
• EOD Inventory Equipment, Post Blast Investigation 

Report, Operation Plan for Disposal, Operational 
Records and Classified Documents from Intel 
Community

• Explosive Inventory Magazine Record
• Firepower Capability Assets
• Follow-up Operations of Suspect
• Hot Pursuit Operations
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• Implans/Oplans/Coplans
• Information of on-going Research and Development
• Internal Security Operations (ISO) Fund
• Internal Security Operations (ISO) Plan and 

Reactionary Standby Support Force (RSSF) 
Deployment

• Inventory of PNP Equipment and Properties
• Laboratory Procedures
• Laboratory Reports
• List of IP Addresses
• Locations of Ammo Dump and Warehouse
• Locations of Repeater Sites and its Operation
• LOI Patnubay Report 
• Maps (Troops disposition and friendly forces), its 

counterpart and foreign dignitaries (operations)
• Master Training Action Plan (MTAP); Annual Training 

Plan; and Regional Training Plan
• Movement of the Head of State, Dignitaries and 

VIPs during major event and visit to our country
• Movement of person under custody (Operations)
• NALECC Issuances and Resolutions
• National Civil Aviation Security Program
• Operational Plans
• PNP-AFP Joint Letter Directives, Campaign Plans 

and SOPs 
• Radio Communication Capability
• Radio Frequencies being officially used
• Radiographic Message
• Reports/documents on Maintenance and other 

Operational Expenses (MOOE)
• Reports on Program and Review Analysis (PRA)
• Result of Digital Forensic Examinations on 

cellphones and computers
• Result of DRD Test and Evaluation
• Simulation Exercise Details
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• Situation Reports
• SOCO After Activity Reports 
• Strength and Capability of Augmentation of 

Personnel
• Troop Movement

B. INVESTIGATION

• Actions taken re COA Audit Findings
• Case Folders with complete attachments of Pending 

Cases 
• Case Folders/Records of all Gender Based Cases 

(Violence against Women, Violence Against Children 
and Children in Conflict with the Law) 

• Contents/complete attachments of the folders of  
Decided Cases

• Crime Details such as victims and witnesses identity
• Digital evidence containing nudity and sexual acts
• Drafted decisions subject for approval of the 

Disciplinary Authority
• Information System Source Code
• Intensification of Police Operations
• Inter-Agency Committee on Legal Action Cases
• Investigation Competency Trainings (Order of Merit)
• Isolated Cases Involving Minor and Heinous Crime
• Investigation Report of Pending  Cases
• List of PNP personnel who were found positive for 

drug use pending resolution of their administrative 
cases in view of the Confidentiality Rule as provided 
by RA 9165

• Matters consulted to a lawyer by a PNP member 
• Report on Internal Cleansing
• Specific location of person under custody at the PNP 

custodial service unit
• Unit Crime Periodic Report (UCPER)



PNPM-DPL-DS-5-1-18

165

C. INTELLIGENCE

• Intelligence Alpha List
• Intelligence Fund
• Classified documents (confidential and secret) with 

respective security advise is not intended for public 
dissemination

• Complete Background Investigation (CBI) of 
Personnel/PO1 Applicants/NUP Applicants

• Detailed Itinerary of Ranking/ Government Officials 
and Foreign Dignitaries

• Implementation of Warrant of Arrest or Search 
Warrants

• List of High Value Target of Drug Related Cases
• List/Bio Profile Forms of Drug Personalities
• List of Sightings
• Other Network related Configuration and Security 

Documents
• Radio Network Program for Special Events such 

as APEC, ASEAN Summit, BIMP-EAGA, visits of 
Foreign President/Dignitaries, etc

• Reminders on NPA/LAGs/LTG Attacks and Counter 
Measures

• Report on Internal Security Operations (ISO) 
Incidents Accomplishment & CNN Activities

• Security Coverage to all occasion deployment 
security to code 1, code 2 and other VIPs 

• Security Survey Inspection on Business, Banking 
and other Financial Establishments

• Summary of Information of Targets
• Tactical Interrogation Report
• Target Hardening Measures
• Threat Assessment for Issuance of PTCFOR
• Tokhang and Project Double Barrel Personalities
• Transferred PNP Personnel Under Monitoring
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D. POLICE COMMUNITY RELATIONS

• COMPACT Target Barangays
• Media Lines (Internal)
• Local Government Unit/Non-Government 

Organization Support
• Pastoral and Family Counselling Records
• Source of INFOTEXT from Hotline 888; PNP text 

“BATO”; and Text 2920

E. ADMINISTRATIVE

• Accomplished BIR forms No 2306, 2316 and 2307
• Actions taken re COA Audit Findings
• Accomplished BIR forms No 2306, 2316 and 2307
• Advice to debit account validated by LBP
• Amount and Monthly Pension of Retiring/Retired 

PNP Personnel
• Cash Book
• Certificate of Declared Legal Beneficiaries
• Communication Electronics Operating Instruction 

(CEOI)
• Computer Generated Personal Data Sheet (PDS) 

and General Information (GI)
• Computer Network Plan
• Configurations, Logs, and Reports of Firewalls
• Configurations and Logs of Switches
• Database Records
• Data from HPG - Archive
• Data for Record Check
• Delinquency Report
• Detailed Floor Plan of PNP Buildings
• Interview Evaluation Form of Applicants filled out 

by the members of the promotion board pending 
approval of appointment and resolution
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• Issuances (Special Orders/General Orders/Letter 
Orders)

• Leave Records (Breakdown of Leave Credits)
• Letter Orders (Travel Order, Detailed Order)
• List/Name of Applicants who Failed in Psychiatric 

and Psychological Examination (PPE) and Physical, 
Medical and Dental Examination (PMDE)

• Memorandum Training Directives
• Name of PNP personnel with Administrative and 

Criminal Cases
• Non-Property Accountability Clearance;
• Office Journal
• Payroll and Pension Information (Names, amounts, 

Claims, and other Relevant Information
• Payslips
• Personal Services Claims (PS)
• Physical Fitness Sports Development Program
• Pink Blotter
• PNP Housing Data
• PNP ID Cards
• PNP Personnel Reassigned in PRO ARMM and 

Augmented to Task Force Basilan
• PNP Physical Conditional and Combat Sports 
• Data Monitoring of Career Mandatory Courses 
• Data Monitoring of Weight Loss
• Payroll and Pension Information (Names, Amounts, 

Claims and Other Relevant Information
• Program of Expenditures (POE)
• Program of Instruction, Budgetary Requirements 

and Specialized Training Pictorials
• Recommendation of RIAS pending approval of 

Disciplinary Authority
• Reinstated PNP Personnel Reassigned in PRO 

ARMM
• Reports on Cash Advances
• Reports on Disbursing Officers Balances
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• Report on Downloading of PINSP and PO1s for 
Patrol Duties

• Report on Financial Operation
• Reports on Monthly Disbursement of Funds
• Result of Board Deliberation and Worksheet  pending 

approval
• Salary System
• Service Records
• Specialized Training
• Summary Hearing Officer resolution of administrative 

complaints against PNP personnel
• Sworn Statement of Assets and Liabilities Networth 

(SALN)
• System Documentation
• 201 File of PNP Uniformed and Non-Uniformed 

Personnel
• Update on PCOS Occupying COP Position as OIC 

Capacity 
• User Names and Passwords of Network Equipment
• Utilization of Monthly Allocation and Expenses 

Reports
• Utilization of MOOE Fund for POL and Repair of 

Vehicles
• Vouchers
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